Health & Safety in Design & Technology


Safety Assessment Audit

SCHOOL:

ROOM No:                               Date Check carried out:    

[image: image1.wmf]Are circulation areas free of obstruction.

Are Fire doors unobstructed, clearly marked as fire doors both inside and out and easily 

opened from the inside.

Are Machine Areas clearly marked with yellow or white lines.

Are procedures in case of accidents clearly outlined to staff and pupils.

Is your first aid kit well stocked with the appropriate items

Are workshop floors in good condition and non-slip

Are fire extinguishers easily accessible, of the appropriate type, and in working order

Are appropriate

 systems in place to ensure that no unsupervised use is made of the 

workshops and specialist rooms by pupils

Are the main gas valves marked and easily operated in an emergency

Are Teaching practice Students, NQT’s, Supply Teachers and new members of staff 

informed of appropriate regulations, safety precautions and the school Health and Safety 

Policy.

Is the lighting adequate, particularly near machines

Are Abrasive Wheel regulations displayed next to the machine

Are Emergency Stop Buttons clearly mar

ked and tested for efficient working

Can the power to the machinery in the workshop be locked off

Are all electrical flexible conduits in good condition

Is there a regular check on electrical safety of machines and equipment

Are portable power tools and electrical items annually tested and labelled


Safety Assessment Audit (continued)
Room No:                                        Date Check carried out:

[image: image2.wmf]Are flexible cables, plugs and connections to power tools regularly inspected for safety

Are machines isolated before cleaners enter the workshops

Are ALL containers marked clearly with ACTUAL contents (and dated)

Are tools stored so as to protect pupils and staff from protuding edges

Is the tool storage arranged so as to reduce carrying of edge tools to a minimum

Are hammers checked for loose heads and chipped faces

Is wood, metal and plastic racked for safety (Cannot fall or cause injury because it 

protrudes)

Is pupils ‘work in progress’ stored safely; can they fall on people or obstruct access to 

rooms and/or equipment

Are compressed air receivers inspected at least every 12 months by a competent person 

- are written records kept

Are RCD devices used with portable equipment

Are Risk assessments being undertaken to conform with COSHH regulations and the 

Authority format

Are all containers of hazardous substances correctly labeled 

Are flammable materials used away from sources of heat

Are all inf

lammable materials stored correctly

(In bulk quantities outside the work area, working quantities within the workshop to be 

stored in a suitable metal cupboard.
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[image: image4.wmf]Are circulation areas free of obstruction.

Are Fire doors unobstructed, clearly marked as fire doors both inside and out and easily 

opened from the inside.

Are Machine Areas clearly marked with yellow or white lines.

Are procedures in case of accidents clearly outlined to staff and pupils.

Is your first aid kit well stocked with the appropriate items

Are workshop floors in good condition and non-slip

Are fire extinguishers easily accessible, of the appropriate type, and in working order

Are appropriate

 systems in place to ensure that no unsupervised use is made of the 

workshops and specialist rooms by pupils

Are the main gas valves marked and easily operated in an emergency

Are Teaching practice Students, NQT’s, Supply Teachers and new members of staff 

informed of appropriate regulations, safety precautions and the school Health and Safety 

Policy.

Is the lighting adequate, particularly near machines

Are Abrasive Wheel regulations displayed next to the machine

Are Emergency Stop Buttons clearly mar

ked and tested for efficient working

Can the power to the machinery in the workshop be locked off

Are all electrical flexible conduits in good condition

Is there a regular check on electrical safety of machines and equipment

Are portable power tools and electrical items annually tested and labelled

[image: image5.wmf]Are flexible cables, plugs and connections to power tools regularly inspected for safety

Are machines isolated before cleaners enter the workshops

Are ALL containers marked clearly with ACTUAL contents (and dated)

Are tools stored so as to protect pupils and staff from protuding edges

Is the tool storage arranged so as to reduce carrying of edge tools to a minimum

Are hammers checked for loose heads and chipped faces

Is wood, metal and plastic racked for safety (Cannot fall or cause injury because it 

protrudes)

Is pupils ‘work in progress’ stored safely; can they fall on people or obstruct access to 

rooms and/or equipment

Are compressed air receivers inspected at least every 12 months by a competent person 

- are written records kept

Are RCD devices used with portable equipment

Are Risk assessments being undertaken to conform with COSHH regulations and the 

Authority format

Are all containers of hazardous substances correctly labeled 

Are flammable materials used away from sources of heat

Are all inf

lammable materials stored correctly

(In bulk quantities outside the work area, working quantities within the workshop to be 

stored in a suitable metal cupboard.
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