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INCLUDEPICTURE "http://10.107.1.50/departments/TechnicalServices/Data/TechnicalServices/PICTURES/CDR/LOGOMET.WMF" \* MERGEFORMAT \d 
	Department:  Children & Young People’s 
	MODEL RISK ASSESSMENT

RECORDING FORM
	M34


	Guidance on completing this form is available in the Health & Safety Management Arrangements for Risk Assessment


	Location or 

address                     
	Date assessment

undertaken  
	Assessment undertaken 

by                   

	Activity or 

situation    Caretakers/Premises/Janitors Generic Day to Day Activities
	Review

date            
	Signature


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Responding to intruder alarm holiday periods/out of hours
General lifting and carrying 


	Accident, injury, assault, delayed assistance in emergency – caretaker, community patrol staff
Caretaker, staff, children, visitors- back injuries, sprain, strains


	· Community patrol to remain on premises – summon Police if required.

· External lighting.  Torch provided. 
· If confronted by intruder(s) before police arrive, do not attempt to tackle or restrain them.
· Community Patrol to remain with CT whilst securing school.  
· External doors secure.  
· Access to telephone/radio.  
· Access to 24 hour out of hours boarding up service.
Refer to model risk assessment “Attending a Call out”

http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Attending%20Call%20Out%20Dec%202009.doc
· Specific manual handling risk assessments to be carried out for all tasks involving lifting or carrying and the identified control measures implemented.

· Training given in correct lifting techniques.

· Minimise manual handling

· Mechanical lifting aids available (trolleys etc)

· Improve workplace layout

· Store heavy items at waist level

· Appropriate footwear to be worn

Refer to model risk assessment “Manual Handling Inanimate Objects”

http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Manual%20Handling%20Inanimate%20Objects%20v2%20Dec%202009.doc
	
	

	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Cleaning using equipment
Cleaning / using chemicals
Contact with bodily fluids and infected materials

	Caretaker, staff, children, visitors – back injuries, sprains, strains

Caretaker, staff, children, visitors – ingestion, inhalation, absorption, injection – short term and long term ill effects.

Caretaker, staff, children, visitors – infection, blood borne diseases, contact with discarded sharps.
	· Manual handling assessment carried out for use of floor buffer, etc.

· Training given in correct and safe use of such equipment

· Visual inspections carried out prior to use

· Regular service, inspection and maintenance of equipment.

Refer to Model Risk Assessment “Floor Polishing”

http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Floor%20Polishing%20Dec%202009.doc
· Less hazardous chemicals used wherever possible

· Materials Data Sheet for substances obtained from supplier and guidance followed.

· COSHH assessments completed for all hazardous chemicals and control measures implemented.

· Appropriate personal protective equipment (eg gloves, goggles, aprons, etc) provided and worn where identified in COSHH risk assessments.

· Restrict access by others when hazardous substances in use.

· Activities undertaken outside of school hours where possible

· Immediate cleaning up of any spillages.

Refer to model risk assessment “Cleaning – Generic”
http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Cleaning%20-%20Generic%20Dec%202009.doc
· Staff trained in correct procedures.  
Refer to Model Infection Control Risk Assessment http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Infection%20Control%20Dec%202009.doc

	
	


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Use of hand tools (drills, wood cutting equipment, hedge cutters, strimmers, etc)

Litter Picking
Unblocking toilets, drains, gulleys
Use of electrical equipment


	Caretaker, staff, children visitors – minor – major injury

Caretaker, staff, children, visitors contact with contaminated sharps, slips, trips falls, manual handling, cold/wet/hot weathery.

Caretaker, staff, children, visitors – infection, discarded sharps, cuts, bruises

Caretaker, staff, children visitors – electrical shock, burns, fire and possible explosion

	Work equipment risk  assessment carried out which clearly identifies:

· Any known significant risks

· Guards that need to be in place

· Servicing, inspection, maintenance requirements

· Training/instruction given

· Persons authorized to use equipment

· Equipment appropriate for its intended use

· Provision of personal protective equipment

· Appropriate training given

· Appropriate equipment provided – litter picker, receptacle for litter

· Appropriate personal protective equipment provided – footwear, gloves, weather proof clothing.

Refer to model risk assessment “Litter Picking”

http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Litter%20Picking%20Dec%202009.doc
· Appropriate training give to staff.

· Appropriate equipment provided to prevent contact with contents of drain.
· Personal protective equipment provided

· Area cordoned off to prevent unauthorised access.

Refer to model risk assessment “Unblocking toilets, drains,gulleys”
http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Unblocking%20toilets-drains.doc
· All equipment PAT tested

· Staff to carry out visual inspections prior to use

· Ensure all connexions are properly fixed

· A residual current device should be used in higher risk situations eg equipment used outside or in wet conditions, and for equipment where there is a risk of cables being severed.

· Use of extension leads and adaptors only where necessary and ensure staff aware of safe and correct use to avoid overloading.
	
	


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Repair /maintenance

Release of asbestos fibres

Lone Working – locking/unlocking.

Lone Working – working in school/ isolated locations
	Caretaker, staff, children, visitors

Caretaker – accident, injury, assault, delayed assistance in emergency.

Caretaker, staff, children, visitors – accident injury, delayed assistance in emergency.
	· Check site asbestos log for location of asbestos containing materials prior to undertaking any work which has the potential to disturb asbestos – drilling, sanding, cutting.  Location of Asbestos Record to be completed.
· This includes even small jobs such as installing telephones or computers, putting up shelving or installing security services.

· Permission to work to be completed for any work on fabric of the building.
· Ensure there is adequate lighting.

· If possible follow different procedure daily.

· Building locked down as soon as possible at end of school day.

· Controlled access to building, eg through coded doors, etc.

· On site security system

· Use of visitor badges/signing in book

· Challenging unknown visitors where safe to do so

· Keyholders should be strictly controlled and numbers kept to a minimum

· Access to phone to call for help

· Post incident support.

· Only agreed risk tasks to be undertaken.

· Avoid working at height

· Avoid operating dangerous machinery/equipment, eg circular saws.
· Carry mobile phone

· Notify staff on site of location/estimated during of task if working on site remote from others

· Reduce time spent working alone, so far as is reasonably practicable

· Notify manager of start and finishing time.


	
	Consider use of two way radio to remain in contact/’call in’ at regular intervals.


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Working at Height – contact with overhead services (lighting, projectors) and fixtures
Falling objects

Fall from height

Manual handling
	Caretaker, staff, children, visitors
	· Where possible, design out need to work at height, eg putting up displays use cleat and pulley system.

· Equipment suitable for the task

· Visual inspections carried out prior to use.

· Formal written inspections carried out ½ termly

· Staff instructed not to use defective equipment

· Appropriate information, instruction and training to all staff required to work at height.

· Work to be planned – out of hours

· Not to be carried out when individual is a lone worker

· To conduct on the spot assessment prior to commencing work – weather conditions, pedestrian/vehicular access.

· Cordon area off where working at height is being carried out to prevent unauthorised access and risk of collision with equipment.  Please refer to Working at Height Model Risk Assessment
· http://www.wirral-mbc.gov.uk/HealthandSafety/admin/Model/Files/Working%20at%20Height-Schools%20Guidance%20Dec%202009.doc

	
	










	  Risk Rating
	                                         Action Required

	      17 - 25
	Unacceptable – stop activity and make immediate improvements

	     10 – 16
	Tolerable – but look to improve within specified timescale

	       5 – 9
	Adequate – but look to improve at review

	       1 – 4  
	Acceptable – no further action but ensure controls are maintained



Likelihood:               Consequence:
5 – Very likely         5 – Catastrophic
4 – Likely                4 – Major 
3 – Fairly likely        3 – Moderate
2 – Unlikely             2 – Minor
1 – Very unlikely     1 – Insignificant
(5) ACTION PLAN
	Action required:
	Responsible person
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Action plan agreed with (signature)






Date
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(1)	List hazards something with the potential to cause harm here


(2)	List groups of people who are especially at risk from the significant hazards which you have identified


	List existing controls here or note where the information may be found. Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 	controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence. Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too should be noted.
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