           Children and Young People’s Department
Model Risk Assessment 

	Location or Address:  School
	Date Assessment Undertaken
	Assessment undertaken by:



	Activity or Situation General Cleaning Activities in school
	Review Date
	Signature



	People at Risk:  All staff, pupils, visitors



	Hazard
	Description of Existing Control Measures
	Risk Rating
	Further Action Required to Reduce Risk
	Final Risk Rating

	1. Electricity

2. Fire

3. Falls from height

4. Slips, trips, falls from same level

5. Falling objects

6. Hand/arm vibration

7. Noise

8. Chemicals

9. Loneworking

10. Machinery

11. Manual Handling

12. Use of hand-tools

13. Waste disposal

14. Personal Hygiene
	1. Appliances tested annually.  Visual inspections carried out by staff.  Equipment appropriate for task.  Equipment kept in locked storeroom when not in use.

2. All equipment maintained & tested.  No smoking.  Smoke detectors fitted.  Staff trained in emergency procedures.

3. Staff clean stairways from bottom up.  Staff instructed to wear sensible footwear.

4. Good standards of housekeeping maintained.  Floor areas maintained.  Signs displayed “wet floors”.  

5. Cables on electrical cleaning equipment adequate length.  Cleaning starts from bottom up on stairways. 

6. Low vibration machinery.  Minimum exposure.

7. Not excessive, however may cause distraction to staff/pupils which may contribute to secondary accidents (slips, trips, falls).

8. Full COSHH sheets available.  Staff trained in safe and correct use.  Personal protective equipment provided.  First Aid facilities available.

9. Staff trained in procedures.  Staff instructed not to carry out hazardous  
	1) 2x2 = 4

2) 2x2 = 4

3) 3x2 = 6

4) 3x4 = 12

5) 3x2 = 6

6) 1x3 = 3

7) 3x2 = 6

8) 2x1 = 2

9) 2x1 = 2

10) 2x2 = 4

11) 3x2 = 6

12) 1x2 = 2

13) 2x1 = 2

14) 2x2 = 4


	2. Ensure escape routes are free from obstruction.  Plan general cleaning activities when pupils are not in the building.

4. Cable management is essential when using electrical appliances. Plan general cleaning activities when pupils are not in the building. If staff in building or in event of emergency display signs “Cleaning in Progress” 

7. Plan cleaning activities when pupils are not in building.  Display signs “Cleaning in Progress”
	


	Hazard
	Description of Existing Control Measures
	Risk Rating
	Further Action Required to Reduce Risk
	Final Risk Rating

	
	Activities.  Access to telephone in event of emergency.

10. Equipment maintained and serviced.  Staff trained in safe and correct use.  Visual inspections, reporting defects.

11. Staff trained.  Cleaners instructed to vary tasks to avoid repetitive manual handling activities.  Staff to report any problems which may affect their ability to carry out manual handling tasks.

12. Staff trained. Equipment maintained.  Reporting defective equipment

13. Staff trained.  

14. Staff trained. Personal protective equipment provided.
	
	
	


	Relevant legislation and sources of information

Health & Safety at Work Act 1974

Management of Health & Safety at Work Regulations 1999

Workplace Health, Safety & Welfare) Regulations 1992

Control of Substances Hazardous to Health Regulations 2002

Manual Handling Operation Regulations 1992

Electricity at Work Regulations 1989

Noise at Work Regulations 1989

Fire Precautions (Workplace) Regulations 1997

Provision and Use of Work Equipment Regulations 1999

Personal Protective Equipment Regulations 1992

Safety Signs & Safety Signals Regulations 1996
	Training

Safety awareness for staff and pupils

Training for cleaning staff on the safe and correct use of cleaning substances, use of signage and barriers

Manual Handling awareness training



	
	Personal Protective Equipment

Gloves

Apron



	Method Statement Required?            No      
	Other relevant risk assessments



	Additional Control Measures Needed (to reduce risk to as low as is reasonably practicable)

4.  Due to slips, trips and falls representing a major cause of injuries to staff and pupils in schools, a great deal of attention needs to be paid to their prevention, particularly in view of wet floors and trailing cables.  It is strongly recommended that general cleaning activities are carried out when pupils have left the premises.  In the event of an emergency, appropriate signs must be displayed and areas cordoned off to prevent access to these areas.

3, 5, 7 & 11 – Continue to monitor.


	Person Responsible 

Head Teacher &

Cleaning Supervisor

Cleaning Supervisor
	Date for Completion  
	Final risk rating, following additional control measures

	Signature of Manager on Completion of above


	Date:


Risk Rating

	A   Severity
	B  Likelihood
	C  Final Score Rating: What needs to be done

	5     Dying or being permanently disabled

4     Serious injury/long-term illness

3     Temporary disability/3 days of sick

2     Will need medical attention

1     Minor injury eg bruise, graze
	5   Will almost certainly happen

4   Highly likely to happen

3   Not so likely

2   Even less likely

1   Unlikely to happen


	16-25   Stop!  Do not start activity again until risk is controlled

10-15   High risk level.  High Priority.  Take action straight away to control the risk.

6-9       Medium risk level  Tighten up controls and make a plan to do something about risk

3-5       Fairly low risk.  Low priority but keep possible action in mind

1-2       Low or trivial risk.  No further action required




	So:  A  x  B  =  C


