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INCLUDEPICTURE "http://10.107.1.50/departments/TechnicalServices/Data/TechnicalServices/PICTURES/CDR/LOGOMET.WMF" \* MERGEFORMAT \d 
	Department:  Children & Young People’s 
	MODEL RISK ASSESSMENT

RECORDING FORM
	M34


	Guidance on completing this form is available in the Health & Safety Management Arrangements for Risk Assessment


	Location or 

address                     
	Date assessment

undertaken  
	Assessment undertaken 

by                   

	Activity or Contractors on site
situation    
	Review

date            
	Signature


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Use of external companies/contractors
Poor practices

Lack of competency

Access/egress

Blocked exit routes
	Staff, children and young people, visitors, contractors

· electrical shock/burns
· property damage/fire

· cuts/abrasions, muscular skeletal and other physical injuries

· Slips, trips and falls.

Staff, children and young people, visitors, contractors 

· Fire evacuation hindered

· Unsafe access/egress


	Wirral Council’s Schedule of Rates contractors used.  Where this is not possible, contractors thoroughly vetted to satisfy selection criteria eg (have H & S Policy and adequate insurance) and be competent to undertake tasks for which they are commissioned.
Risk assessments and method statements provided

Appropriate public liability insurance in place

Pre-contract meeting to agree safe systems of work to be used to works commencing on site.

School/Centre monitors work of the contractors and hold regular meetings.

Construction, Design and Management Regulations must be adhered to and for larger projects (over 30 days or 500 person days) are notifiable to HSE.

All statutory approvals such as planning permission and building regulations sought where applicable.

Clearly defined designated access route to and from work area

Ensure all debris is removed from walkways and disposed of safely.

Daily inspection to be carried out by contractors and school/centre’s representative 
	
	


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Unauthorised access
Vehicular access

Ineffective pedestrian vehicle segregation

Asbestos

Damage/deterioration to asbestos containing material releasing fibres into the atmosphere
Electrical equipment & sockets
Using poorly maintained equipment

Power leads present a tripping hazard

Health and Safety information
Hazardous substances

Working at Height
Falling objects/

Unauthorised access
Stored Materials
Security
Unauthorised entry to premises

Noise
Fire

	Staff, children and young people, visitors, contractors

· Safeguarding issues.
Staff, children and young people, visitors, contractors

· Cuts/abrasions, muscular skeletal and other physical injuries, broken bones, significant head/multiple injuries

Staff, children and young people, visitors, contractors

· Asbestosis

· Mesothelioma

· pleural thickening

· lung cancer

Staff, children and young people, visitors, contractors

· electrical shock

· burns

· fire

cuts/abrasions, muscular skeletal and other physical injuries

Staff, children and young people, visitors, contractors

Staff, children and young people, visitors, contractors

· irritation/harm to eyes, nose and upper respiratory tract

· skin sensitisation disorders

Staff, children and young people, visitors, contractors

cuts/abrasions, muscular skeletal and other physical injuries

Significant head/multiple injuries

Significant head/multiple injuries

Arson

Cuts/abrasions muscular skeletal and other physical injuries. 

Slips, trips and falls

Staff, children and young people, visitors, contractors

Arson
Malicious damage

Electrical shock

Burns

Cuts/abrasions, muscular skeletal and other physical injuries

Slips, trips and falls

Staff, children and young people, visitors, contractors

· Stress

· Hearing damage

· distraction

Staff, children and young people, visitors, contractors

Burns, scalds, property damage loss


	Clear signage for visitors to main entrance/other services
Construction work undertaken out of normal working hours wherever reasonably practicable or in a separate secure area.

Restricted access to construction in areas all staff advised during team briefing

Children advised of hazards and risks during assembly

Contractors to report to school/centre staff is pupils/staff breach area.

Contractors instructed not to engage in conversation with children
Adequate supervision in the vicinity of the work area if contact is possible

Agreed programme of work with school/centre

Restructed access, contractors advised accordingly

Contractors vehicles not permitted into school grounds at start of day, during breaks, lunchtime and at end of school day.

Pedestrian walkways maintained.

If vehicular access is required during school day, permission to be obtained by Head Teacher/Centre Manager and only with the assistance of a banksman.

Copy of asbestos register and all related documentation retained on the premises.

Asbestos Management Plan in place.  Prior to the commencement of ANY work  on sites ensure the Asbestos Register is consulted and sign to say the Register has been consulted.

Ensure all contractors or workmen are shown and sign  the register for ANY task however small.

No invasive work to be conducted without reference to the asbestos register.  

Where there is any doubt about whether a substance or structure may contain asbestos, no work can be undertaken.  To contact Technical Services 0151 606 2353.

Electrical tools and equipment subject a portable appliance testing regime

All portable electrical tools on site to be 110V or protected by RCD’s

All electrical equipment to be removed and/or stored appropriately at the end of each working day.

Cable covers to be used.

Ensure good housekeeping is maintained

Safe route to workplace has been agreed.

Contractors made aware of school’s/centre’s emergency plan and procedures including evacuation and first aid

Exchange of health and safety policies between school/centre and contractors.

School/centre provides all relevant information to enable contractors to control the risks

Contractors to inform school of any hazardous substances brought onto site.

Hazardous substances not left unattended.  Clearly labelled and securely stored.

Contractor to ensure dust/fume production is minimised.

Appropriate personal protective equipment (PPE) is provided and worn by contractors.

Visitors to site made aware of hazards and not allowed on site unless wearing suitable PPE.

Work area to be agreed between contractor and school/centre

Ladders adequately secured/removed at end of each working day.

Area below work to be securely fenced off with warning signs displayed.

Working platforms used to have toe boards and mesh panels to prevent falling objects.

Restricted access.  Pupils reminded of hazards during assembly.

Materials stored on site to be kept to a minimum
Storage only in agreed designated compound

Access restricted to authorised persons

Appropriate fire fighting equipment is available and maintained for use

So far as is reasonably practicable, waste to be removed from the site daily or in secure skips/compound

Waste stored on site to be in a suitable container according to type of waste and in a secure area.

Badge system in place for contractors

Contractors must sign in and out of the premises

Principal contractor to record all contractors on site and advise Reception of all persons on site

Adequate site security, fencing, etc.

Staff to challenge strangers

Clear signage for visitors to main entrance/other services
Clearly defined route once on site.

Noise is kept to a minimum or agreed working times have been arranged for any noisy working activities.  If noise to affect neighbours cooperation and communication will take place.

All staff and contractors advised of procedures and any alternative routes during contract work.

Smoking not permitted on site

Hot work permits used where applicable

Hot work to cease at least one hour before contractor leaves site.

Inspection of area where hot work has been carried out

Combustible materials to be stored in agreed areas unless required for immediate use.

Appropriate fire extinguishers available

Flammable liquids/compressed gases appropriately stored.
	
	










	  Risk Rating
	                                         Action Required

	      17 - 25
	Unacceptable – stop activity and make immediate improvements

	     10 – 16
	Tolerable – but look to improve within specified timescale

	       5 – 9
	Adequate – but look to improve at review

	       1 – 4  
	Acceptable – no further action but ensure controls are maintained



Likelihood:               Consequence:
5 – Very likely         5 – Catastrophic
4 – Likely                4 – Major 
3 – Fairly likely        3 – Moderate
2 – Unlikely             2 – Minor
1 – Very unlikely     1 – Insignificant
(5) ACTION PLAN
	Action required:
	Responsible person
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Action plan agreed with (signature)






Date
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(1)	List hazards something with the potential to cause harm here


(2)	List groups of people who are especially at risk from the significant hazards which you have identified


	List existing controls here or note where the information may be found. Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 	controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence. Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too should be noted.
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