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INCLUDEPICTURE "http://10.107.1.50/departments/TechnicalServices/Data/TechnicalServices/PICTURES/CDR/LOGOMET.WMF" \* MERGEFORMAT \d 
	Department:  Children & Young People’s 
	MODEL RISK ASSESSMENT

RECORDING FORM
	M34


	Guidance on completing this form is available in the Health & Safety Management Arrangements for Risk Assessment


	Location or 

address                     
	Date assessment

undertaken  
	Assessment undertaken 

by                   

	Activity or 

situation    Driving 
	Review    
date            
	Signature


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	1. Crash
2. Theft

3. Damage

4. Road rage

5. Other road users

6. Pedestrians

7. Weather

8. Road conditions/road works

9. Illness

10. Getting lost

11. Failure of equipment
	Driver, passengers, pedestrians, other drivers and passengers- multiple fatalities
Inconvenience – unable to deliver service
	Full Driving license, knowledge of highway code,
Vehicle serviced and maintained

Personal safety training – park in well lit area, reverse into parking space so can drive out on return

Plan route

Check weather conditions

Check road conditions

Allow plenty of time

Take regular breaks

Anticipate other drivers actions

Car alarm

Steering locks

Seat belts

Membership of roadside recovery service

Valuable to be stored out of view

Mobile phone available

Drivers not to use mobile phone whilst driving.

Regular sight tests

	3 x 5 = 15
	Manager to check and record details of  MOT, License and Insurance annually.

Drivers to notify manager of any driving offences. 
Drivers to notify manager of any illnesses









	  Risk Rating
	                                         Action Required

	      17 - 25
	Unacceptable – stop activity and make immediate improvements

	     10 – 16
	Tolerable – but look to improve within specified timescale

	       5 – 9
	Adequate – but look to improve at review

	       1 – 4  
	Acceptable – no further action but ensure controls are maintained



Likelihood:               Consequence:
5 – Very likely         5 – Catastrophic
4 – Likely                4 – Major 
3 – Fairly likely        3 – Moderate
2 – Unlikely             2 – Minor
1 – Very unlikely     1 – Insignificant
(5) ACTION PLAN
	Action required:
	Responsible person
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Action plan agreed with (signature)






Date
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(1)	List hazards something with the potential to cause harm here


(2)	List groups of people who are especially at risk from the significant hazards which you have identified


	List existing controls here or note where the information may be found. Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 	controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence. Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too should be noted.
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