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	CHILDREN & YOUNG PEOPLE’S DEPARTMENT
	MODEL   RISK ASSESSMENT

RECORDING FORM


	M34

	
	
	
	


	When completed a copy of this form must be sent to your Headteacher/Line Manager



	Location or

Address:  A Hall
	Date assessment

undertaken:  
	Assessment undertaken 

by:  

	Activity or  Stripping old polish, cleaning and 

Situation:   applying new polish to wood block floor
	Review   

Date:
	Signature:


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Dust/vapours/fibres

Chemicals

Use of equipment


	
	
	Caretaker – respiratory/skin irritation

Caretaker – as above

Caretaker – contact with moving parts, electric shock.
	
	Well ventilated area.  Personal protective equipment – chemical resistant gloves and goggles and dust respirators provided.  Training given in safe and correct use of equipment.  COSHH sheets available.

Training given in safe and correct handling, storage, use and disposal of chemicals.  PPE provided as above.  COSHH information available.  Well ventilated area.  Caretaker to ensure windows are open to provide adequate ventilation.

Caretaker trained in safe and correct use of equipment.  To report defects.  Regular inspections carried out.  Defects reported and equipment taken out of use if faulty.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Electricity

Fire

Manual Handling

Slips, trips, falls


	
	
	Caretaker – electric shock, burns

Caretakers – burns

Caretakers – strains and sprains

Caretaker – bruises, fractures
	
	Electrical appliances tested annually by qualified electricians.    Inventory kept of all tests on electrical appliances.  Staff  nformed of dangers of electricity. Visual inspections carried out by staff.  Residual Circuit Devices fitted. Equipment appropriate for task.  All equipment switched off when not in use..  Fire extinguishers and other standard fire precautions.

All equipment maintained and tested.  No Smoking. Smoke detectors fitted.  Fire Risk Assessment.  Staff trained in fire precautions and action to be taken in an emergency.  All escape routes, alarm call buttons, extinguishers and fire doors kept free from obstruction.  Regular inspection by staff.  Reporting of defects. Good standards of housekeeping maintained at all times.  Gas and electrical installations checked annually by competent persons

CT trained in safer lifting techniques.  Additional staff will be available to move heavy furniture (piano).

Floor areas maintained.  Staff report defects.  Good standards of housekeeping maintained. Daily inspections.   All access routes kept free from obstruction.  Caretaker trained in safe and correct use of equipment including cable management.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	 (1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


RISK RATING

a  SEVERITY 





b  LIKELIHOOD




c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled


5  Will almost certainly happen



16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness


4  Highly likely to happen



10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick


3  Not so likely






to control the risk

2  Will need medical attention



2  Even less likely




 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze



1  Unlikely to happen at all




plan to do something about risk

3-5
Fairly low risk level.  Low priority but keep possible action in mind.















1-2
Low or trivial risk.  No further action required.

So:  a x b = c

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	








(1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:
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