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	Children & Young People’s Department 
	         RISK ASSESSMENT

       RECORDING FORM


	M34


	When completed a copy of this form must be sent to your Headteacher/Line Manager



	Location or

Address:
	Date assessment

undertaken:
	Assessment undertaken 

by:

	Activity or
1.  Generic Risk Assessment for 

Situation:
all Outdoor Activities
	Review

Date:
	Signature:


This must be read in conjunction with the activity risk assessments that follow
	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	· Road traffic accidents.

· Falls from height.

· Objects falling from height.

· Cold related conditions & injuries.

· Heat related conditions.

· Getting lost.

· Abuse.

· ‘Unplanned’ entry into water, drowning.

· Burns.
· Substance abuse, alcohol, drugs.

· Slips, trips and poor behaviour.
	
	
	
	
	· Time of year of activity.

· Prevailing and forecast weather conditions.

· Daylight hours available.

· Times and extent of tides if a coastal activity.

· Relevant local knowledge.

· Ability and previous experience of accompanying staff.

· Age, ability and previous experience of young people /pupils.

· Swimming ability and water confidence if activity is in, on or near to water.

· Pupils with special needs, medical conditions or requiring particular attention.

· Staff to pupil ratio, defined groups and regular head counts.
	
	


1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	
	
	
	
	
	· Communications between staff and back to school or base, and use of mobile phone.
· Personal protective equipment available to pupils and staff, waterproofs, footwear etc.
· It is good practice to involve young people both in the risk assessment process and in the safety precautions to be followed.

· Group preparation – purpose of visit, behaviour expectations, knowledge of group.

· All staff have immediate access to the groups’ medical information.
	
	

	
	
	
	
	
	
	
	


RISK RATING

a  SEVERITY 
b  LIKELIHOOD
c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled
5  Will almost certainly happen
16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness
4  Highly likely to happen
10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick
3  Not so likely

to control the risk

2  Will need medical attention
2  Even less likely
 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze
1  Unlikely to happen at all

plan to do something about risk




3-5
Fairly low risk level.  Low priority but keep possible action 





in mind.



1-2
Low or trivial risk.  No further action required.
So:  a x b = c

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
	
	Ratios

	
	
	

	Additional Notes
	
	Qualifications

	· Accidents to young people, including several fatalities, highlight the need for great care in or near water.  Particularly hazardous (and not allowed) is the unplanned entry into water by, for instance, a walking group on a hot day.

· Each excursion must be risk assessed on an individual basis and not to rely on ‘last year’s details.  Recent accidents have occurred to parties led by staff that have run incident free activities for many years.  
· The risk assessment process is most important; the final assessment on paper should only be a record that reflects that process.  Always have a ‘Plan b’ which is risk assessment.
· Careful planning is required for supervision during ‘downtime’.
	
	· Current First Aid.

· Approved Minibus Driver.

· Relevant National Governing Award or ‘Signed Off’.

· See H005/02 - Safety in Outdoor Education.

· See H004/02 - Educational Visits, Overnight Stays and Hazardous Activities.
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