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	Children & Young People’s Department 
	         RISK ASSESSMENT

       RECORDING FORM


	M34


	When completed a copy of this form must be sent to your Headteacher/Line Manager



	Location or 

Address:
	Date assessment

undertaken:
	Assessment undertaken 

by:

	Activity or
 2. Generic Risk Assessment for

Situation:
Group Safety at Water Margins
	Review

Date:
	Signature:


This must be read in conjunction with the activity risk assessments that follow

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Rivers
-  Fast moving – rapids, weirs, banks, other users, slow moving – obstructions, other users.

Sea
-  Inshore – beach, quick sands, deep channels, river mouths – currents, obstructions – rocks, buoys, groins, sewage outfalls-water quality.

Canals
-  Locks, under currents, postage.

Ponds
-  Access, animals, surrounds, deep mud, pond weed, pollution, sight lines.

Lakes
-  Water temperature, other users.
	
	
	
	
	· Time of year of activity.

· Daylight hours available.
· Times and extent of tides if a coastal activity.
· Relevant local knowledge – pre visit.
· Ability and previous experience of accompanying staff.

· Age, ability and water confidence if activity is in, on or near to water.

· Pupils with special needs, medical conditions or requiring particular attention.

· Staff to pupil ratio, defined groups and regular head counts.

· Communications between staff and back to school or base – use of mobile phone.

· Personal protective equipment available to pupils and staff, waterproofs, footwear etc.
	
	


1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Docks
-  Access, high walls, commercial traffic, pollution.

· Falling in water

· Surroundings – eg cliffs, what is upstream, downstream, livestock.

· Weather.

· Tidal conditions.

· Underwater hazards, eg rocks, roots, cans strong currents.

· Quality of water.


	
	
	
	
	· It is good practice to involve young people both in the risk assessment process and in the safety 


precautions to be followed.

· DFES guidance entitled ‘Group Safety at Water Margins’ read and understood.

· Surroundings e.g. cliffs to ensure no loose stones – what is downstream, upstream checked beforehand and on arrival.

· Latest weather forecast and understand how it will affect the proposed location and planned activity.

· A Plan B prepared and risk assessed so that plans can be changed at short notice.
· Group preparation – purpose of visit, behaviour, equipment, knowledge of group.

(
Check whether it is appropriate for purpose of visit.

(
If planning to go into the water group must be able to get into and out of water easily – i.e. not too steep or slippery.

(
Check for any underwater hazards e.g. roots, strong current; weeds.

· If working near sea check tidal conditions – any strong currents how high tide level and time.
	
	

	
	
	
	
	
	
	
	


RISK RATING
a  SEVERITY 
b  LIKELIHOOD
c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled
5  Will almost certainly happen
16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness
4  Highly likely to happen
10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick
3  Not so likely

to control the risk

2  Will need medical attention
2  Even less likely
 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze
1  Unlikely to happen at all

plan to do something about risk




3-5
Fairly low risk level.  Low priority but keep possible action 





in mind.



1-2
Low or trivial risk.  No further action required.
So:  a x b = c

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
	
	Ratios

	
	
	At least 2 adults.

	Additional Notes
	
	Qualifications

	· The Group leader and/or helpers should have knowledge on rescue techniques in the event of an unplanned entry into the water.

· Accidents to young people, including several fatalities, highlight the need for great care in or near water.  Particularly hazardous (and not allowed) is the unplanned entry into water by, for instance, a walking group on a hot day.

· Each excursion must be risk assessed on an individual basis and not to rely on ‘last year’s details’.  Recent accidents have occurred to parties led by staff that have run incident free activities for many years.

· Heavy or persistent rainfall can alter situations vastly – riverbanks will become slippery and streams and rivers can rise quickly and flow faster.

· Problems have occurred in recent years due to changing weather conditions e.g. heavy rain leading to fast flowing rivers.  It is vital that a Plan B is prepared and risk assessed in order to prepare for all eventualities.
· Any visit to water margins requires prior approved from the LEA.

	
	· Current First Aid Certificate.

· Knowledge of area.

· Leader competent enough to carry out the proposed activity.
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