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	Children & Young People’s Department 
	         RISK ASSESSMENT

       RECORDING FORM


	M34


	When completed a copy of this form must be sent to your Headteacher/Line Manager



	Location or

Address:
	Date assessment

undertaken:
	Assessment undertaken 

by:

	Activity or
3. Generic Risk Assessment for 

Situation:
Use of Transport.  Both School



Owned and Hired Vehicles
	Review

Date:
	Signature:


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	· Road traffic accidents.

· Break downs.

· Sickness.

· Driver error.

· Poor behaviour.

· Losing children after a stop.

· Accident on entry and exit.


	
	
	
	
	Minibus - qualified to drive


- good maintenance – first aid kit – fire extinguisher


- forward facing seats with seat belts


- 
wheel chair restraints


- 
cannot drive and supervise – extra adult required.

Coach 
- specific storage areas


- seat belts

· designated seats for staff.

Bus
-
staff situated upstairs and downstairs and no more than 2 pupils a seat.

Staff 
- 
Insurance.


	
	


1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	
	
	
	
	
	Parent Care  -
MOT

· number of children – always more than one

· CRB checks.

The following applies to all types of transport:

· Ensure safe area for parking.

· Supervise entry and leaving.


-
Arrange picking up and setting down procedures.


-
Regular head counts – (buddy



system?)

· Provide adequate supervision during travel.

· Reserve seats for staff to supervise children and organise emergency exits.

· Ensure pupils understand behaviour expected.

· Plan comfort stops.

· Have contingency plans for delayed returns.

· Have access to a mobile phone for emergency contact.

· Ensure vehicles are regularly maintained.

· Ensure suitability of driver.

· Prepare a plan to cover accidents/breakdowns etc.

· Prepare a route plan.

· Refer and follow guidance detailed in use of LEA, School and Hired Minibuses 00/5/94.
	
	

	
	
	
	
	
	
	
	


RISK RATING
a  SEVERITY 
b  LIKELIHOOD
c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled
5  Will almost certainly happen
16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness
4  Highly likely to happen
10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick
3  Not so likely

to control the risk

2  Will need medical attention
2  Even less likely
 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze
1  Unlikely to happen at all

plan to do something about risk




3-5
Fairly low risk level.  Low priority but keep possible action 





in mind.



1-2
Low or trivial risk.  No further action required.
So:  a x b = c

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
	
	Ratios

	
	
	

	Additional Notes
	
	Qualifications

	If using a minibus – read LEA guide entitled “Use of minibuses and hiring of minibuses”.

ACCIDENTS INVOLVING MINIBUSES OFTEN RESULT FROM:-

Poor condition of vehicle

Driver error

Attempting to meet deadlines

Unfamiliarity of location

Driver fatigue

Poor condition of vehicle

Poor weather conditions


	
	· Full driving licence.

· Wirral Borough Council Driver Assessment Course.

· For hired vehicles – coach, bus ensure competence of company drivers – CRB checked if appropriate.
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