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	Children & Young People’s Department 
	         RISK ASSESSMENT

       RECORDING FORM


	M34


	When completed a copy of this form must be sent to your Headteacher/Line Manager



	Location or

Address:
	Date assessment

undertaken:
	Assessment undertaken 

by:

	Activity or
 5. Visit to an Outdoor 

Situation:
Education Centre
	Review

Date:
	Signature:


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	· Travel.

· Activities.

· Night Time.

· Down Time - (Boredom).

· Dispersion of group of different activities.

· Pupils inability to do activity.

· Cuts, bumps, bruises.

· Cold/Heat.

· See RA1.

· Fire.


	
	
	
	
	Any activity should be planned with the following considered
· Coach must have seat belts.

· Pupils given tasks to do during journey.

· Adults appropriately placed on coach, eg near doors and emergency exits.

· Pupils checked on and off coach.

· Centre has AALA licence – which means that risk management has been approved including all risk assessments of the various activities.

· Centre staff appropriately qualified – checked by AALA licence.

· One member of staff to accompany each activity group.

· Staff able to communicate with each other ie by mobile phone.

	
	


1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	
	
	
	
	
	· Pupils swimming ability checked if any water based activity is to take place.

· Down time supervision is planned and all staff know their responsibilities.

· Night Time supervision is planned and all staff know their responsibilities.

· Pupils know how to contact staff during the night.

· First Aid arrangements throughout trip – especially during the night – are well known to all staff.

· All staff have immediate access to the groups’ medical information.

· Appropriate clothing worn depending on activity and appropriate for the time of year.

· Fire Drill and procedures.

· Clear Physical Boundaries outlined.
	
	


RISK RATING

a  SEVERITY 
b  LIKELIHOOD
c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled
5  Will almost certainly happen
16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness
4  Highly likely to happen
10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick
3  Not so likely

to control the risk

2  Will need medical attention
2  Even less likely
 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze
1  Unlikely to happen at all

plan to do something about risk




3-5
Fairly low risk level.  Low priority but keep possible action 





in mind.



1-2
Low or trivial risk.  No further action required.
So:  a x b = c

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Ratios

	
	
	Depends on age and composition of group – see H004/02 Educational Visits, Overnight Stays and Hazardous Activities Chapter 3.

	Additional Notes
	
	Qualifications

	· Most incidents happen during Down Time.  It is essential that adequate supervision is maintained during this time.  It is advisable that pupils are occupied during this time with a suitable activity.
· If possible accommodation should be for the sole use of the group.
· Pupils should be aware of the Code of Conduct. 
· Teachers should stop an activity if they think it is not appropriate to the needs of their group.
· On going risk assessments should take place throughout the trip especially on arrival at the Centre.  Accommodation should be checked before the group go to their rooms.
· It is advisable to operate a ‘buddy check’ system throughout the visit.
· The use of mobile phones by pupils should be controlled by staff.
· A parents meeting giving all details of the trip including safety arrangements must take place before the trip takes place.
· For more guidance read appropriate chapters of H004/02 Educational Visits, Overnight Stays and Hazardous Activities.
· This is a category 3 activity and therefore requires prior approval from LEA.
	
	· Depends on activities to be undertaken see H005/02 Safety in Outdoor Education.

· At least one member of staff should have a valid first aid certificate.
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