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	Children & Young people’s Department
	         RISK ASSESSMENT

       RECORDING FORM


	M34


	When completed a copy of this form must be sent to your Headteacher/Line Manager



	Location or

Address:
	Date assessment

undertaken:
	Assessment undertaken 

by:


	Activity or
 28. Active Playgrounds

Situation:

	Review

Date:
	Signature:


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	· Trips

· Bumps

· Slips
	
	
	
	
	· All activities take place in suitable conditions.

· All activities are supervised.

· Play leaders are suitably trained and provided with extra training at regular intervals.

· Play Leaders are supervised at all times
· Play Leaders and Sports Manager suitably identified i.e. Bibs/hats etc
· Sports Manager is trained and has regular meetings with other midday assistants.

· Sports Manager has first aid training and behaviour management training
· Pupils share in the assessment and management of the risks.

· Pupils to wear appropriate clothing and footwear for play activities
	
	


1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	
	
	
	
	
	· Pupils aware of the behaviour and discipline expected of them in play situations.

· Whole school is provided with information of the scheme in assemblies/class groups and expected behaviour discussed.
· Headteacher meets with Sports Manager or reviews report on progress of the scheme.

· All teaching staff are aware of the scheme.

· New members of school staff receive an induction on the school play policy.

· First Aid equipment to hand.

· Accidents and incidents in play areas are discussed by all relevant staff as part of their ongoing CPD.

· Known procedures for ‘getting out’ and putting away equipment.

· Play areas have separate, designated zones for different age groups, active games and wheeled play equipment.

· School play policies:

- conform to the requirements of The Children Act 1989, other relevant regulations and employer guidelines 

- state who is responsible for the supervision of play areas at various times of the school day (i.e. before school, play times, lunch times, after school)

- state who is responsible for the closure of play areas during inclement weather.


	
	


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	
	
	
	
	
	· Vehicles are only allowed access to play areas when escorted by an adult.  

· Equipment and apparatus is formally checked on a monthly basis.  All such checks are recorded in writing.

· Any equipment used is checked and fit for purpose.

· Specific risk assessments are in place for adventure playgrounds, fixed climbing equipment and inflatable apparatus.


	
	


RISK RATING

a  SEVERITY 
b  LIKELIHOOD
c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled
5  Will almost certainly happen
16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness
4  Highly likely to happen
10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick
3  Not so likely

to control the risk

2  Will need medical attention
2  Even less likely
 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze
1  Unlikely to happen at all

plan to do something about risk




3-5
Fairly low risk level.  Low priority but keep possible action 





in mind.



1-2
Low or trivial risk.  No further action required.
So:  a x b = c

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Ratios

	
	
	N/A

	Additional Note
	
	Qualifications

	· All Play Leaders need to apply for the position, undertake an interview and be provided with training before taking up the role.
· Play Leaders must be supervised at all times.
· Play Leaders need to be provided with additional training throughout the year.
· The whole school and all staff need to be fully briefed about the scheme to gain an understanding and support from all concerned. 
	
	· Sports Managers must have undertaken the training provided by the LEA.

· Sports Managers to hold an up to date First Aid Certificate.
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