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	When complete this form must be added to your generic assessment library or site specific file


	Location or 

address                     
	Date assessment

undertaken  2nd March 2006
	Assessment undertaken 

by           Karen Booth and Helen Pedder        

	Activity or  Teaching 5 and 6 year old children

situation  
	Review

date            2nd March 2007
	Signature


	(1)
Hazard
	(2)
Who might be harmed and how?
	(3)
What controls exist to reduce risk?
	Risk

H/M/L
	(4)
What action could you take to further reduce risk?

	1. Slips, trips and falls
	Children, volunteers
	Staff ensure children are wearing appropriate
	L
	Co-ordinator to walk route prior to taking

	
	and co-ordinator
	footwear.
	
	children out and check for any obvious trip

	
	
	Staff ensure appropriate clothing for children
	
	hazards, leaves, roadworks and weather

	
	
	to suit weather conditions.
	
	conditions that may necessitate a change in

	
	
	
	
	route or cancellation of session. Any  evidence 

	
	
	
	
	of dog fouling of the footpath or overhanging

	
	
	
	
	vegetation should also mean a change of 

	
	
	
	
	route, and the co-ordinator should report the 

	
	
	
	
	location through to Streetscene.

	2. Children running into road or wandering
	Children
	Volunteers hold hands with two children, one
	L
	Volunteers requested to turn any mobile 

	off from group.
	
	child in each hand. Volunteers discuss
	
	phones off before taking children out, so that

	
	
	dangers of traffic with children. Staff are
	
	they are not distracted and can keep hold

	
	
	trained and continually monitored and
	
	of the children’s hands at all times.

	
	
	supervised throughout scheme.
	
	

	3. Contact with vehicles
	Children and staff
	High visibility jackets to be worn by all staff
	M
	


	(1)
Hazard
	(2)
Who might be harmed and how?
	(3)
What controls exist to reduce risk?
	Risk

H/M/L
	(4)
What action could you take to further reduce risk?

	
	
	and children. Co-ordinator to be in position
	
	

	
	
	where there is a clear view of any oncoming
	
	

	
	
	traffic, who then informs volunteer staff when
	
	

	
	
	it is clear and safe to cross.
	
	

	4. Medical problems with staff and children
	Pupils and staff
	Children with special needs are accompanied 
	M
	Relevant medical information should be 

	
	
	by classroom assistants.
	
	provided by school to Co-ordinator and

	
	
	Volunteers with hearing difficulties responsible
	
	appropriate adjustments made to meet the 

	
	
	for only one child who will stand on the side of
	
	needs of the child/ children. 

	
	
	the volunteer where hearing is unaffected.
	
	Co-ordinator is a trained first aider and will be

	
	
	Behaviour problems are addressed by taking 
	
	issued with a bum bag containing wipes and

	
	
	the pupil back to school.
	
	 dry dressings in order to administer first aid

	
	
	Volunteers to complete a medical declaration
	
	to minor injuries. The co-ordinator will have

	
	
	form. The information from this will be 
	
	disposable gloves, a bad for soiled dressings

	
	
	assessed and appropriate adjustments to
	
	and a notebook to make a record of the 

	
	
	training be made.
	
	treatment given. Antibacterial gel to be used

	
	
	Volunteers to use any visual or hearing aids
	
	following treatment and hands washed

	
	
	required when training.
	
	as soon as they have access to running water.

	5. Unsuitability of volunteers to work with 
	Pupils
	All volunteers are required to have full 
	M
	Training Co-ordinator to closely supervise and

	pupils.
	
	enhanced police checks including the Training
	
	support any volunteer as they feel necessary.

	
	
	co-ordinator, with the exception of existing
	
	Training Co-ordinator may allocate only one

	
	
	school staff  used as trainers, that have  
	
	child to volunteers if they feel it is more

	
	
	already undergone checks.
	
	suitable to their capabilities and to ensure the

	
	
	
	
	safety of the pupils.


5) ACTION PLAN

	Action required
	Responsible person
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Action plan agreed with (signature)







Date
	
	

	
	
	


Ѐ





Metropolitan


Borough of Wirral











(1)
List hazards something with the potential to cause harm here

(2)
List groups of people who are especially at risk from the significant hazards which you have identified

(3)  
List existing controls here or note where the information may be found
  Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 
controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(4)  
Use this column to list the controls that you might take and develop all or some of that list into a  workable action plan.  Have regard for the level of risk, the cost of any action 
and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too 
should be noted.
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