Guidance Note On The Appropriate Level Of 

Playground Supervisors At Key Stages 1&2

The following has been prepared to assist Primary; Infant & Junior Schools in assessing whether the existing playground supervision arrangements are adequate, or if more needs to be done. 

INTRODUCTION

Schools have expressed concern that the levels of playground supervision in place might not be viewed as sufficient, because the levels have generally been based on historical situations. The purpose of this guidance note is to review previous advice and to provide a checklist, which aims to identify whether your existing provision would be viewed as appropriate. 

Further information is also available from the DfES website http://www.teachernet.gov.uk/wholeschool/behaviour/tacklingbullying/antibullyingpack/beyondclassroom/beyondclassroom1/
BACKGROUND

In a 1981 court case, which involved Coventry City Council, the judge held that the Authority had failed to provide adequate supervision where one ancillary helper was expected to supervise two classrooms during lunch break. This followed an incident where a child was injured whilst the helper was in the other classroom. No blame was attached to the helper. 

LEGISLATION

The relevant Legislation is the Management of Health & Safety at Work Regulations, which requires the need to undertake a risk assessment and to appoint competent persons to perform the task. These are expanded upon below. 

COMPETENCE

It is not sufficient simply to have an adult in a uniform present. As with all staff 

Mid-day supervisors require training in order to effectively meet the demands of the job. Those taking on this role need to be viewed as competent and, in order to be viewed as such, they should receive training, both at induction and on regular occasions thereafter, on the following: 

· What is acceptable physical intervention with pupils and when they may use this intervention 

· What to do in the case of unruly behaviour or accidents, 

· Who to report these issues to and how to record them,  

· Training on first aid and medical techniques, if required and Mid-day supervisors volunteer to undertake the duties, 

· Instruction and practice on other emergency procedures, e.g. fire evacuation, 

· The identity of any pupils who need close supervision, e.g. who may be prone to run away or have a particular medical need 

· The areas to be supervised and cover arrangements, should one of their colleagues be involved in an incident 

· Any specific areas requiring particular attention e.g. play equipment, and any rules associated with the use of the area or equipment. 

· The above are only a sample of aspects on which Mid-day supervisor need to have received instruction or training. Each school will need to establish its own list of training requirements. 

RISK ASSESSMENT 

The risk assessment will need to cover the factors on the attached checklists. These have been split into the different areas that schools are likely to need to supervise. The risk assessment will need to be undertaken by the Head teacher, H&S Coordinator or other person as designated by the Head teacher and Governing Body. 

EMERGENCY ARRANGEMENTS 

The identification and implementation of emergency arrangements is also a requirement of the Legislation. Once you have identified appropriate levels of supervision you will then need to consider what steps could be taken if these levels are unable to be met, e.g. due to staff absence. 

Some suggested Emergency provisions are indicated in part 4 of the checklist. 

REVIEW 

The school should review the staffing levels regularly, in order to ensure that they are effective and in light of any incidents which involve pupils:

· Leaving site without permission, 

· Being in locations where they are not allowed to be 

· Using materials or equipment they should not. 

CONCLUSION 

If the attached checklists are used correctly each school should be able to identify the levels of supervision it needs during normal school operation, in the event of extreme weather and in emergency situations. 

Risk Assessment Checklists

Playground Supervision At Key Stages 1&2 1 -External Play 

1 – External Play Space

(This will include the Playground, playing field and any play equipment located externally)

1.1 -For playground duty do you provide levels of supervision that meet, or better the following: 


1 Mid-day supervisor per 75 Junior Pupils
Yes/No

1 Mid-day supervisor per 30 Infant Pupils
Yes/No

1 Mid-day supervisor per 20 Nursery Pupils
Yes/No

1.2 – If you have answered Yes to 1.1 go to 1.3,

         If you answered No go to 1.4


1.3 -The provision is felt to be generally acceptable. There could be reasons, i.e. the layout of the play space, which means that additional supervision might be required. The following should indicate where additional supervisors are required: 


1.3.1 Are there any parts of the play space, which are unable I to be seen be staff in other parts of the play space? 
Yes/No

1.3.2 If you answered yes to 1.3.1 above are these areas put out of bounds? 
Yes/No

1.3.3. – If a member of there supervisory staff is called away to deal with an incident, e.g. an accident to a pupil would all parts of the playground still be under observation?
Yes/No

1.4  - If you answered no, to any part of 1.1, indicate below what level of supervision you have.


Mid-day Supervisors per number of Junior aged Pupils
___:___

Mid-day Supervisors per number of Infant aged Pupils
___:___

Mid-day Supervisors per number of Nursery aged Pupils
___:___

1.4.1 -All areas of the play space are able to be seen from 
True/False

(If you answered false to this question additional staff should be provided)

1.4.2 -No play equipment, requiring closer supervision, is
True/False

(If you answered false to this question additional staff should be provided)

1.4.3- Other staff are present, and will support Mid-day supervisor's, in
True/False

(If you answered false to this question additional staff should be provided)

1.4.4 -The Midday's are viewed as being particularly competent, having experience and authority with pupils.
True/False

(If you answered false to this question additional staff should be provided)

1.4.5 -Please add any other point that might justify the lower levels 


NB the levels indicated in 1.1 above are generally felt to be the minimum that should be provided. If exceeded then this should only be in the margin and must be justified by positive statements made in 1.4. If you have indicated any negative answers it is unlikely that the level of supervision would be justified. 

2 - Halls

(Halls can be used in two ways during lunch breaks. This either being for eating lunch as normal or as spaces to be for extreme weather play situations)

2.1 Use Of Hall At Lunch 


2.1.1- For Lunch duty in the hall or halls do you provide levels of supervision that meet or are better than the following:


1 Mid-day supervisor per 75 Junior Pupils
Yes/No

1 Mid-day supervisor per 30 Infant Pupils
Yes/No

1 Mid-day supervisor per 20 Nursery Pupils
Yes/No

2.1.2 - If you have answered Yes to 2.1.1 go to 2.1.3, if you answered No go to 2.1.4


2.1.3 -The provision is felt to be generally acceptable. There could be reasons, i.e. the layout of the hall, which means that additional supervision might be required. The following should indicate where additional supervisors are required: 


2.1.3.1 Are there any parts of the hall, which cannot be seen by staff in other parts of the hall?
Yes/No

2.1.3.2 If you answered yes to 2.1.3.1 above are these areas
Yes/No

(If you answered no to this question additional staff should be provided)

2.1.4 -If you answered no, to any part of 2.1.1, indicate below what level of supervision you have.


1 Mid-day supervisor per 75 Junior Pupils


1 Mid-day supervisor per 30 Infant Pupils


1 Mid-day supervisor per 20 Nursery Pupils


These levels are below those recommended and must be able to justified. You will need to able to demonstrate why they have been arrived at.


2.1.4.1 - Other staff are present who will assist with supervision if required.
True/False

(If you answered false to this question additional staff should be provided)

2.1.4.2 -Please add any other point that might justify the lower levels 


2.2 Use Of Hall By Pupil During Extreme Situation

(It is accepted that some halls will not be usable for play if it has been used for dinners, at least until cleared of tables, chairs and food debris.)

2.2.1 -For wet play situations do you provide levels of supervision that meet or better the following: 


1 Mid-day supervisor per 75 Junior Pupils


1 Mid-day supervisor per 30 Infant Pupils


1 Mid-day supervisor per 20 Nursery Pupils


2.2.2- If Yes to 2.2.1 above go to 2.2.3, if no go to 2.2.4


2.2.3 -The provision is felt to be generally acceptable. There could be reasons, i.e. the layout of the hall, which means that additional supervision might be required. The following should indicate where additional supervisors are required:


2.2.3.1 - Are there any parts of the hall, which cannot be seen b staff in other arts of the hall? 




2.2.3.2 - If you answered yes to 2.1.3.1 above are these areas put out of bounds?
Yes/No

(If you answered no to this question additional staff should be provided.)

2.2.3.3 -Are there any activities allowed in the hall which might require close supervision, e.g. pupils using
Yes/No

(If you answered no to this question additional staff should be provided.)

2.2.3.4 - If a member of the supervisory staff is called away to deal with an incident, e.g. an accident to a pupil, would all arts of the hall still be under observation?
Yes/No

(If you answered no to this question additional staff should be provided.)

2.2.4 -If you answered no, to any part of 2.1.1, indicate below what level of supervision you have. 


Mid-day supervisors per number of Junior Pupils
___:___

Mid-day supervisors per number of Infant Pupils
___:___

Mid-day supervisors per number of Nursery Pupils
___:___

These levels are below those recommended and must be able to be justified. You will need to be able to demonstrate why they have been arrived at.


2.2.4.1 -All areas of the play space are able to be seen from any part of the playground
True/False

(If you answered false to this question additional staff should be provided)

2.2.4.2 -No activities requiring closer supervision are allowed.
True/False

(If you answered false to this question additional staff should be provided)

2.2.4.3 -Other staff are present, and will support Mid-day supervisor's, in the event of accidents
True/False

(If you answered false to this question additional staff should be provided)

2.2.4.4 -The Mid-day supervisors are viewed as being particularly competent, having experience and authority with pupils.
True/False

(If you answered false to this question additional staff should be provided)

2.2.4.5 -Please add any other point that might justify the lower levels 
True/False

(If you answered false to this question additional staff should be provided)

3 - CLASSROOMS 

These can be used during wet/sunny break situations

3.1 - Have you sufficient Supervision to allow one person to supervise each class 
Yes/No

3.2- If you answered Yes to 3.1 above go to 3.3, 

If you answered No to 3.1 above go to 3.4 


3.3 - This level of supervision is generally deemed adequate but you will need to ensure emergency arrangements are in place. See 4 below.


3.4- If you answered No indicate how you are able to justify this


3.4.1 - Individual classrooms have internal access doors or openings which allow one person to see in to both
True/False

(If you answered false to this question additional staff should be provided)

3.4.2 - The doors to two classrooms are next to each other thus allowing one person good supervision into
True/False

(If you answered false to this question additional staff should be provided)

3.4.3 - There is additional support from volunteers or other staff.
True/False

(If you answered false to this question additional staff should be provided)

3.4.4 - Please add any other point that might justify the lower levels


Having justified that your existing provision is adequate you should also try to identify some options, which will be available, should supervisory staff be absent. The following should be considered by the school in advance of a situation arising. 

4 - EMERGENCY ARRANGEMENTS 

(Arrangements to be implemented should Mid-day supervisor 's not be available, e.g. due to sickness.)

In the event that supervisors do not turn up the following arrangements will be made

1 - Volunteers will be asked to stand in. These will be people who are known to the school and know the procedures 

2 - Other staff, e.g. Teachers, Nursery Nurses, will be asked to assist in covering the lunch hour. (Although it is accepted that lunchtime supervision is not covered by the set hours of the teacher an accommodation may be reached in an emergency.) 

3 - One will be used to supervise more than one classroom. This being possible because the doors to two classroom are next to each other/screens or doors linking rooms can be opened. 

4 - Play equipment or activities which require close supervision are put out of use to free up a supervisor 

5 - The hall is used to accommodate several classes thus still ensuring the minimum level of supervision. 

6 - In the event there is a serious short fall in the ability of staff to adequately supervise pupils then parents will be contacted to collect their children. (The only time this is envisaged would be in the event that large numbers of adults were off ill whilst children were unaffected. This is viewed as a last resort once the other possibilities have been considered. ) 

NB The school needs to identify which, if any, of the above are possible.

