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	GENERIC HAZARDS AND CONTROL MEASURES

	HAZARD
	WHO MIGHT BE HARMED & HOW
	EXISTING CONTROL MEASURES
	ADDITIONAL MEASURES REQUIRED

	Slips, trips falls
	
	Floor areas maintained.  Staff report defects.  Good standards of housekeeping maintained. Daily inspections.   All routes to and from teaching areas kept free from obstruction.  Pupils store bags and coats in lockers/cloak area.  Pupils advised re suitable footwear.  Outside areas cleaned regularly – removal of leaves, debris, etc.  External areas suitably salted and gritted.  Supervision levels in playground.  Pupils made aware of school’s code of conduct.
	

	Electricity
	
	Health & Safety Policy.  Electrical appliances tested annually by qualified electricians.    Inventory kept of all tests on electrical appliances.  Staff  and pupils informed of dangers of electricity. Visual inspections carried out by staff.  Residual Circuit Devices fitted.  Pupils not allowed to use powered equipment unless trained, authorised and supervised.  Equipment appropriate for task.  All equipment switched off when not in use.  Isolation button for all energy sources clearly marked.  Fire extinguishers and other standard fire precautions.
	

	Fire
	
	All equipment maintained and tested.  No Smoking. Smoke detectors fitted.  Fire Risk Assessment.  Staff trained in fire precautions and action to be taken in an emergency.  All escape routes, alarm call buttons, extinguishers and fire doors kept free from obstruction.  Regular inspection by staff.  Reporting of defects.  Extraction units serviced and cleaned regularly. Hot work stopped at least 30 minutes prior to end of school day. Good standards of housekeeping maintained at all times.  Gas and electrical installations checked by competent persons annually.  
	

	Use of hand tools
	
	Pupils given instructions on safe use.  Equipment stored in locked cupboard when not in use.  Inventory of equipment maintained.  Sharp instruments fitted with protective sheaths.  Pupils supervised.
	

	Manual Handling
	
	Staff received training in correct manual handling procedures.    Equipment provided to reduce manual handling – trolleys.  Staff instructed to inspect and report defects.

Advice given to pupils regarding lifting, moving and carrying items.  Movement of large objects around school only permitted before or after school.  
	

	Allergies
	
	Health & Safety Policy.  Policy on Administering Medications.  Appropriate information and training for all members of staff.  Medication normally administered only by named staff.  Pupils and staff with dermatitis, asthma or hay fever kept out of contact with allergens.  Detailed medical information supplied by staff and pupils.  
	

	Spillages
	
	Emergency spillage plan.  COSHH sheets available.  CLEAPSS guidance.  Personal protective equipment – goggles, gloves, aprons, etc.  High standards of housekeeping maintained in all areas.  Appropriate cleaning equipment provided.  Staff aware of responsibilities to report/clean up all spillages.
	

	Security
	
	Health & Safety Security Policy.  All access points controlled.  Chemicals/valuables stored in locked cupboards.  All entrances locked when not in use.   Visitors must sign in and wear visitors pass.  Access to communication links.  School’s Emergency Plan.
	

	Extremes of temperature
	
	Information, instruction and training given to all pupils.  Personal protective equipment provided.  Pupils supervised at all times.  Guards/barriers fitted where appropriate to prevent direct contact.  
	

	Gas
	
	Restricted access.  Pupils supervised at all times.  Isolation valve clearly marked.  Staff given appropriate information, instruction and training. Carbon Monoxide monitors fitted.  Annual testing of system by Corgi Registered Personnel.  Gas bottle storage in secure location and stored in accordance with regulations.
	

	Projectiles
	
	Only trained authorised personnel permitted to operate machinery.  Pupils supervised at all times.  Personal protective equipment provided.  Safety signs displayed.  Guards fitted.
	

	Dust
	
	Housekeeping standards maintained.  Extraction units fitted.  Serviced and maintained regularly.  Dust respirators provided.  Information, instruction and training given on safe and correct use.  
	

	Contact with Moving Machinery
	
	Only authorised trained personnel permitted to operate machinery.  Pupils supervised at all times.  Machine guarding.  Isolation and Emergency Stop procedures.   Equipment checked, serviced and maintained.  Pupils aware of safety procedures, need for protective clothing, dress code (loose hair and clothes), personal hygiene.
	

	Horseplay
	
	Pupils made aware of Behaviour code.  Supervision.  Equipment isolated at all times when not in use.  No access to pupils without supervision of member of staff.  
	

	Compressed Air
	
	Only trained authorised personnel permitted to use.  Equipment inspected, serviced and maintained annually by competent persons.  Pupils made aware of dangers of compressed air.  Isolated when not in use.  No access to pupils without supervision of member of staff.
	

	Chemicals/Fumes
	
	COSHH Assessment.  CLEAPSS guidance.  Supervision.  Trained authorised personnel.  Secure and appropriate storage. Only amount required for lesson permitted in area.  Pupils advised of hazards, risks and precautions to be taken.  Ventilation – fume cupboards available.  Equipment inspected and tested annually.  Personal protective equipment – goggles, gloves, masks, aprons.  Personal hygiene.
	

	Collision with equipment/personnel
	
	Working/play zones clearly marked.  Pupils aware of behaviour code.  Housekeeping standards maintained.  Personal belongings not permitted in working area.  Supervision.  Regular inspections.  Staff aware of reporting defects procedures.
	

	Bodily Fluids
	
	Staff and pupils report to Caretakers/cleaners.  Caretakers/cleaners trained in safe and correct disposal.  Personal Protective Equipment provided – gloves, aprons, goggles, litter picks.  Clinical waste units provided.
	

	Needlestick injuries
	
	Caretaker does daily sweep of play/external areas.  Training provided to caretaker on safe and correct disposal.  Litter pick and protective gloves provided.  Sharps box used for disposing of needles/syringes which is kept in a secure location.  
	

	Working at Height
	
	Ladders appropriate for task and suitable height.  Training given to caretaker in safe use of ladders.  Alternative access provided for inaccessible areas and where prolonged working at height is required.  Work area below cordoned off.  Safety signs displayed – “no access”, “men working at height”.  No access to unauthorised personnel.  Ladders inspected regularly.  
	

	Glass
	
	All areas of school checked by staff.  Windows fitted with protective film/guards. Caretaker instructed in safe and correct collection and disposal.  Fluorescent lamps disposal procedure in accordance with LEA guidance.
	

	Lone working
	
	Health & Safety Policy.  Access to land line and mobile phones.  Caretaker issued with Pager.  Staff instructed not to carry out hazardous tasks, ie working at height, electrical repairs, hazardous manual handling tasks.  Access to school restricted.  
	

	Sun Awareness
	
	Sun Awareness policy.  Letters sent to parents.  Pupils permitted to apply protective cream to only.  Pupils encouraged to wear sun hats.  Shaded areas provided.

Cold drinks readily available.
	

	Access/egress
	
	Corridors and walkways kept clear at all times.  Housekeeping standards maintained.  Regular inspections carried out.  
	

	Vehicular Access
	
	Vehicles and pedestrians segregated.  Only school staff permitted to bring vehicles onto car park.  Time restriction for delivery/service vehicles.  Max speed 5 mph.  Signs displayed.  Speed humps in place.  Road safety training for staff and pupils.  Regular inspections carried out.  
	

	Storage
	
	COSHH data readily available for all chemical substances.  Highly flamable materials stored in appropriate flameproof unit (metal cabinet), No smoking.  Heavy items stored at waist level, lighter items stored at higher levels.  Consideration given to weight and shape of materials being moved, suitable access equipment provided.  Housekeeping standards maintained.  Shelving appropriate for materials being stored.
	


This list is not exhaustive.

This information is for guidance purposes only.
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