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INCLUDEPICTURE "http://10.107.1.50/departments/TechnicalServices/Data/TechnicalServices/PICTURES/CDR/LOGOMET.WMF" \* MERGEFORMAT \d 
	Department:  Children & Young People’s 
	MODEL RISK ASSESSMENT

RECORDING FORM
	M34


	Guidance on completing this form is available in the Health & Safety Management Arrangements for Risk Assessment


	Location or   A school
address                     
	Date assessment

undertaken  
	Assessment undertaken 

by                   

	Activity or   Severe Weather
situation    
	Review

date            
	Signature


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	Is there enough salt/grit available on site to keep a clear path for safe access and egress around the school site?
Is there an acceptable ratio of staff to pupils to attain adequate supervision

Are there procedures in place for heating failure
	Slip/trip of pupils, staff, 3rd party visitors – twist, strain, fracture
Staff not being able to attend school, leaving pupils without adequate supervision

Unable to sufficiently heat school to the minimum working temperature 18oC causing pupils and staff to suffer from the cold
	Maintain stocks of salt/grit
Identify which walkways or areas need to be kept clear to allow people to get round the premises safely.

Allocate a responsible person to watch weather reports and grit/salt prior to snow/ice forming.

Reduce the movement of people around the premises.

Estimate how many staff members need to get in for the school to operate safely by identifying how many pupils could attend.

Identify how many staff would be safe to travel to work in severe conditions.

Inform staff to listen to Road Safety, Local Radio, to see if the roads are safe to travel on.  Remember: travelling to school is considered “essential travel”.

Devise a system where staff can report to head teacher by 7.45 am and contact number given.

Contact Facilities Management to have emergency heaters delivered.

Consider only using the parts of the school that has heating.

Keep doors, curtains and blinds during the night to retain the heat.


	
	


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	In the event of a closure, has it been identified which pupils are safe to be sent home?
Will the school have adequate welfare facilities

Would the school have provision for the pupils to cross the road safely


	Pupils unable to get into their homes, left stranded

Staff and pupils are unable to wash their hands, flush the toilets or have access to drinking water

Pupils involved in a vehicle collision
	Identify which pupils have alternative arrangements if they were to be sent home.

Consider if enough staff can stay on site to supervise the pupils unable to return home and that those staff will be able to get home at a later time.

Ensure that there is antibacterial hand wash on site

Reserve supplies of bottled water

Consider if all toilets are un-operational or whether alternative toilets can be used

Consider if the road patrol officer is able to get to the school.

Consider if alternative arrangements need to be made if the road patrol office cannot get to the school.


	
	


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	
	
	
	
	


	1) Hazard  (See appendix 2 - H&S Management Arrangements for Risk Assessment)
	2) Who can be harmed and how?  (See appendix 2 -H&S Management Arrangements for Risk Assessment)
	3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)

(See appendix 3 in H&S Management Arrangements for Risk Assessment)
	Risk Score 

Consequence

X Likelihood
	4) Any further action;

This should be included in the action plan on overleaf

	
	
	
	
	










	  Risk Rating
	                                         Action Required

	      17 - 25
	Unacceptable – stop activity and make immediate improvements

	     10 – 16
	Tolerable – but look to improve within specified timescale

	       5 – 9
	Adequate – but look to improve at review

	       1 – 4  
	Acceptable – no further action but ensure controls are maintained



Likelihood:               Consequence:
5 – Very likely         5 – Catastrophic
4 – Likely                4 – Major 
3 – Fairly likely        3 – Moderate
2 – Unlikely             2 – Minor
1 – Very unlikely     1 – Insignificant
(5) ACTION PLAN
	Action required:
	Responsible person
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Action plan agreed with (signature)






Date
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(1)	List hazards something with the potential to cause harm here


(2)	List groups of people who are especially at risk from the significant hazards which you have identified


	List existing controls here or note where the information may be found. Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 	controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence. Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too should be noted.








ISSUE 3 REVISION 2

DEC 2009 

K:/Docs/DG/M34DG.DOC


_1271248073.doc
[image: image1.png]






