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	Children & Young People’s Department
	MODEL RISK ASSESSMENT

RECORDING FORM

	M34

	When completed a copy of this form must be sent to your Line Manager



	Location or

Address:    A school
	Date assessment   

undertaken:
	Assessment undertaken 

by:  

	Activity or Summer Fair

Situation:  
	Review

Date  
	Signature:

	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Access/Egress

Moving Vehicles

Security

Manual Handling


	
	
	All persons visiting site – slips, trips, falls, collision with persons, structures, fixtures, equipment

All persons visiting site – struck by moving vehicles

All persons visiting site – theft, damage, verbal/physical abuse

Staff/Volunteers – strains, sprains, cuts, bruises


	
	All pedestrian routes clearly marked.  Well maintained.  

Staff/volunteers/stall holders to access site prior to opening to public.  No vehicles allowed on site when Fair open.  Two marshalls on gates to prevent unauthorised access (wearing high visibility vests)

Staff/Volunteers members to monitor visitors.  Restricted access to some areas of school.  Two persons per stall.  Cash to be kept in zipped bags.  Cash up inside secure office.  Access to mobile/land telephone.  

Staff/trained in safer lifting techniques.   Trolleys provided.  
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Chemicals

Animals

Allergies

Contact with extremes of temperatures

Electricity


	
	
	Staff/volunteers/customers – face painting, colouring hair – allergic reactions, cleaning agents

Staff/volunteers/customers – handling, bites, allergies, infection

Anaphylactic shock – sale of food products.

Staff/volunteers serving refreshments – 

All – electrocution, burns, fire


	
	COSHH information sheets available.  Permission from parents required.  First Aid Provision.  

Show animals only permitted on site.

Animals handled under guidance and supervision of Handlers.  All persons advised regarding personal hygiene.  Handwashing facilities/wet wipes available.  

All food sales to be clearly marked (may contain nuts)    

Staff/volunteer adults only to prepare and serve.  No children permitted in preparation area.

RCD’s to be used.  Heavy equipment used outside to be connected to 110V transformer.

All equipment to be PAT tested.  Visual inspections to be carried out prior to, during and after use.  Where trailing cables cannot be avoided, cable protectors will be provided. 


	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	(1)
Hazard
	Risk
	
	(2)
Who might be harmed and how?
	
	(3)
What controls exist to reduce risk?
	
	(4)
What action can be taken to further reduce risk?

	Accidents/Ill Health

Fire

Amusements and attractions

Weather
	
	
	All persons 

All persons

All persons – failure of equipment, fractures, cuts, bruises, burns, slips, trips and falls, manual handling.

All persons 
	
	First Aid provision.  Access to telephones.

All staff/volunteers aware of Fire Safety Procedures and action to be taken in event of fire.  School’s Emergency Plan.

Competent persons to operate equipment.  Certificate of inspection and testing available.  Attractions placed to allow room for emergency vehicles to gain access.  Erecting and dismantling to take place when all members of public have left site.  

In the event of extreme adverse weather conditions, event will be cancelled/held in main hall.  


	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


RISK RATING

a  SEVERITY 





b  LIKELIHOOD




c  FINAL SCORE RATING:  WHAT NEEDS TO BE DONE

5  Dying or being permanently disabled


5  Will almost certainly happen



16–25
Stop! Do not start activity again until risk is controlled

4  Serious injury/long-term illness


4  Highly likely to happen



10-15
High risk level, High priority.  Take action straight away  

3  Temporary disability/3 days off sick


3  Not so likely






to control the risk

2  Will need medical attention



2  Even less likely




 6-9
Medium risk level.  Tighten up controls and make a  

1  Minor injury eg bruise, graze



1  Unlikely to happen at all




plan to do something about risk

3-5
Fairly low risk level.  Low priority but keep possible action in mind.















1-2
Low or trivial risk.  No further action required.

So:  a x b 

	ACTION PLAN

	Action Required
	Responsible Person
	Date for Completion

	
	
	

	
	
	

	
	
	








(1)
List hazards something with the potential to cause harm here:


Seek to quantify the level of risk the likelihood of harm arising based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(2)
List groups of people who are especially at risk from the significant hazards which you have identified:

(3)
List existing controls here or note where the information may be found:

(4)
List the risks which are not adequately controlled and the action you will take. Have regard for the level of risk, the cost of any action and the benefit you expect to gain:
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