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INFORMATION
1.1
This policy and Guidance Document – “Safe Practice in Physical Education and School Sport” uses as its major source of information “Safe Practice in Physical Education and School Sport” published in 2008 by the Association for Physical Education.  All schools were sent a copy of the book in September 2008.  If school require any further copies they should contact the Principal Manager for PE/OEd.

Particular reference to this document will be given in the following way:

Introduction Safe Practice PE/SS - pages 1-3 all paragraphs.

1.2 Therefore this document should be read in conjunction with the corresponding section of the Safe Practice in Physical Education and School Sport book.

Throughout the document – The Safe Practice in Physical Education and School Sport book will referred to as Safe Practice PE/SS or SP PE/SS

1.3
PE Co-ordinator/Head of PE Responsibilities

Every Physical Education Department should have a ‘Safety File’.  This should contain.

i) Contents page which should be updated as new documents/addendums are issued. 

ii) AfPE “Safe Practice in Physical Education and School Sport” revised edition 2008.

iii) Local Authority Policy and Guidance on “Safe Practice in Physical Education and School Sport.    (HS/ECS/039)

iv) Local Authority Policy and Guidance on ‘Safety in Outdoor Education’ Policy and Guidance Document (HS/ECS/037).

v) Local Authority Policy and Guidance on Educational visits, overnight stays and hazardous activities (HS/ECS/036).

vi) Local Authority Policy and Guidance on The Use of Volunteers and Paid Coaches (contractors) in Physical Education and School Sport (HS/ECS/52) (HS/ECS/52A).

vii) Departmental/school safe practice documents which are subject specific and must take into account a school’s own facilities.

viii) Risk Assessment forms for all activities covered by the school/department.

ix) The implications of Workforce Remodeling on Physical Education (afPE).

x) Guidance on the organisation of Inter-school Fixtures and Area Sports Events (afPE).

xi) All correspondence to the Headteacher which makes reference to safe practice in Physical Education, outdoor pursuits or visits and overnight stays.

xii) Safety measures in Athletics (ESAA).

xiii) The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (Riddor 95 – HS/ECS/008).

INTRODUCTION

Safe Practice PE/SS – pages 1-3 all paragraphs

1.0)
GENERAL AND COMMON PRINCIPLES

1.1
Introduction


Safe Practice PE/SS page 9 all paragraphs

1.2 What staff should know

Safe Practice PE/SS pages 9-11 all paragraphs

1.3 What pupils should know 

Safe Practice page 11 all paragraphs

2.0) PHYSICAL EDUCATION AND THE LAW 

2.1
Introduction 


Safe Practice PE/SS page 13 all paragraphs

2.2 What staff should know

Safe Practice PE/SS pages 13-20 all paragraphs

2.3 What pupils should know

Safe Practice PE/SS page 21 all paragraphs

2.4 Additional Information

Safe Practice PE/SS page 21 all paragraphs

2.5 Case Law Examples

Safe Practice PE/SS page 21 all paragraphs

For further information on the use of adults supporting learning please read the Use of Volunteers and Paid Coaches (Contractors) in PE and School Sport.  Policy and Guidance Document HS/ECS/52A.

RISK ASSESSMENT

3.1 Introduction

Safe Practice PE/SS page 23 all paragraphs

3.2 What staff should know

Safe Practice PE/SS pages 24-29 all paragraphs

3.3 What pupils should know

Safe Practice PE/SS pages 29-30 all paragraphs

3.4 Additional Information

Safe Practice PE/SS page 30 all paragraphs

3.5 Case Law Examples

Safe Practice PE/SS page 30 all paragraphs

· For further information including the LA’s Risk Assessment Forms see Policy and Guidance Document ‘Risk Assessment; HS/ECS/006.


· The LA will contract a specialised firm to carry out annual inspections of gymnastic and other PE equipment as documented in the agreed contract.  Schools must ensure that an inspection takes place annually.

· It is the responsibility of the Headteacher to ensure that inspections are carried out, as above.  Records of inspections, servicing and maintenance should be kept in the PE Safety file.

· The Local Authority’s Risk Assessment proforma and details can be found on the Health and Safety website: 

www.wirral-mbc.gov.uk/healthandsafety/index.asp
· COMPETENCE TO TEACH PHYSICAL EDUCATION AND SCHOOL 


SPORT 

4.1
Introduction


Safe Practice PE/SS page 31 all paragraphs

4.2
What staff should know


Safe Practice PE/SS page 31-35 all paragraphs

4.3
What pupils should know


Safe Practice PE/SS pages 35+ all paragraphs

4.4
Additional Information


Safe Practice PE/SS page 36 all paragraphs

4.5
Case Law Examples


Safe Practice PE/SS page 36 all paragraphs

For further information including the LA’s Risk Assessment Forms see Policy and Guidance Document ‘Risk Assessment; HS/ECS/006.


For further information on the use of adults supporting learning please read the Use of Volunteers and Paid Coaches (Contractors) in PE and School Sport – Policy and Guidance Document HS/ECS/52A

Schools should ensure that, for activities which are potentially hazardous, eg swimming, trampolining, contact sports, gymnastics and outdoor and adventurous activities, teachers should have appropriate qualifications and the expertise to handle the known inherent dangers.  The Authority has laid down certain minimum qualifications for these activities and these are listed in this document and in the appropriate section in the Policy and Guidance Document “‘Safety in Outdoor Education’ Policy and Guidance Document HS/ECS/037”. 

The school should maintain training records of all staff and ensure that qualifications are valid and in date.

Wirral Education Authority does run local validation courses for teachers in various activities but encourages teachers to progress to National Governing Body coaching awards in the appropriate activity particularly if these are potentially hazardous.


Guidance on the use of equipment in the various activities can be found in the appropriate sections of this document.

Management of the Curriculum

5.1
Introduction

SP PE/SS page 37 all paragraphs

5.2 What staff should know

SP PE/SS page 37-39 all paragraphs

5.3 What pupils should know

SP PE/SS page 39 all paragraphs

5.4 Additional Information

SP PE/SS pages 39-40 all paragraphs

5.5 Case Law Examples

SP PE/SS pages 40 all paragraphs

6.0)
Extended Services and the Implications for PESS

6.1
Introduction


SP PE/SS pages 41-42 all paragraphs

6.2 What staff should know

SP PE/SS pages 42-43 all paragraphs

6.3 What pupils should know

SP PE/SS page 43 all paragraphs

7.0)
Insurance Issues

7.1 Introduction

SP PE/SS page 45 all paragraphs

7.2
What staff should know

SP PE/SS pages 45-47 all paragraphs.


Claims are usually in respect of injury or loss of or damage to property.  They could be brought by members of staff, pupils/young people, their parents, visitors to the school/youth club, the owners of neighbouring premises, amongst others.

Trips and visits organised by the Council through LA schools, youth clubs and the like will be covered by the authority’s Public and Liability Policy.  It provides cover to the Council, its staff and any voluntary helpers (whether parents or otherwise) against legal liability for injury to people or damage to their property.  It is designed to cover claims from, “third parties” who could be members of staff, pupils, club members, parents, other organisations or members of the public.

Insurance companies will expect all staff, (paid or voluntary) to have experience and expertise in the activity concerned and that risk assessments for the activities have been undertaken.

Teachers in Wirral schools are covered when supervising pupils in connection with Wirral’s Sports teams but teachers should check with their own associations if they are supervising other sports teams eg. county Regional for further guidance contact Borough’s Insurance Section 666 3414

7.3
What pupils should know

SP PE/SS page 48 all paragraphs

7.3.3.
Note – It is not a parental responsibility to provide personal injury insurance cover, but a parental decision as to whether to provide such cover.

7.4
Additional Information
SP PE/SS page 48 one paragraph

7.5
Case Law Examples
SP PE/SS page 48 all paragraphs

8.0)
Accident Procedures and First-aid Management

8.1 Introduction

SP PE/SS page 49 all paragraphs

8.2 What staff know

SP PE/SS page 49-53 all paragraphs


The procedures to be followed in the event of any injury to persons or damage to property are as laid down in the Policy and Guidance Document HS/ECS/008 “A Guide to the Reporting of Injuries, Diseases and Dangerous Occurrences”.


Schools/youth clubs have a duty to report all accidents to pupils/teachers/young people/youth workers/volunteers.  For this purpose Form M13 should be completed for all accidents to adults and major accidents to pupils/young people.  Minor accidents to pupils should be recorded on a Pupil/Young Person Accident Form (M36).  These forms are to be completed as described in Policy and Guidance Document HS/ECS/008.

8.3 What pupils should know

SP PE/SS page 53 all paragraphs

8.4 Additional Information

SP PE/SS page 54 all paragraphs

9.0)
Safeguarding Children and Young People

9.1 Introduction 

SP PE/SS pages 55-56 all paragraphs

9.2 What staff should know

SP PE/SS pages 56-68 all paragraphs

For further information read the LA’s booklet entitled ‘International Exchanges’.

9.3 What pupils should know

SP PE/SS pages 68-69

9.4 Additional Information

SP PE/SS pages 69-72 all paragraphs

For additional guidance on exchange visits see the Local Authority’s document entitled School International Exchange – Policy and Guidance Document HS005/2000 or contact Bob Saunders, Principal Manager PE/OEd (on 346 6503).

10.0)
Individual and Special Needs

10.1
Introduction


SP PE/SS pages 73-76 all paragraphs

10.2 What staff should know

SP/PE/SS pages 76-79 all paragraphs

10.3
What pupils should know

SP PE/SS pages 79-80 all paragraphs

10.3 Additional Information 

SP PE/SS  page 80 all paragraphs

11.0)
Religious and Cultural Issues

11.1
Introduction


SP PE/SS page 81 all paragraphs

11.2 What staff should know

SP PE/SS pages 81-83 all paragraphs

11.3 What pupils should know

SP PE/SS page 83 all paragraphs

11.4 Additional Information

SP PE/SS page 84 all paragraphs

11.5 Case Law Examples

SP PE/SS page 84 all paragraphs

12.0)
Equipment in Physical Education

12.1 Introduction

SP PE/SS page 85 all paragraphs

12.2 What staff should know

SP PE/SS pages 85-92 all paragraphs

The LA will contract a specialised firm to carry out annual inspections of gymnastic and other PE equipment as documented in the agreed contract.  Schools must ensure that an inspection takes place annually.

12.3 What pupils should know

SP PE/SS page 93 all paragraphs

12.4 Additional Information

SP PE/SS page 93 all paragraphs

12.5 Case Law Examples

SP PE/SS page 93 all paragraphs

It is the responsibility of the Headteacher to ensure that inspections are carried out as above.

Records of inspections, servicing and maintenance should be kept in the PE Safety file. 

13.0) Personal Protection

13.1 Introduction

SP PE/SS page 95 all paragraphs

13.2 What staff should know

SP PE/SS pages 96-97 all paragraphs

13.3 What pupils should know

SP PE/SS page 98 all paragraphs

13.4 Additional Information

SP PE/SS page 98 all paragraphs

13.5 Case Law Examples

SP PE/SS page 98 all paragraphs

14.0)
Clothing and Personal Effects

14.1 Introduction

SP PE/SS page 99 all paragraphs

14.2 What staff should know

SP PE/SS pages 100-101 all paragraphs

14.3 What pupils should know

SP PE/SS page 102 all paragraphs

14.4 Case Law Examples

SP PE/SS page 102 all paragraphs

15.0)
Buildings and Facilities

15.1 Introduction

SP PE/SS page 103 all paragraphs

15.2 What staff should know

SP PE/SS pages 103-109 all paragraphs

15.3 What pupils should know

SP PE/SS page 109 all paragraphs

15.4 Additional Information

SP PE/SS page 110 all paragraphs

15.5 Case Law Examples

SP PE/SS page 110 all paragraphs

16.0)
Transporting Pupils

16.1 Introduction

SP PE/SS page 111 all paragraphs

16.2
What staff should know

SP PE/SS pages 111-116 all paragraphs


If an employee, parent or helper is using their own vehicle to transport pupils, or for a “business use” activity, it is advisable to notify the particular insurance company involved and obtain confirmation that the existing insurance extends to cover this type of scenario.

16.3 What pupils should know

SP PE/SS page 117 all paragraphs

16.4 Additional Information

SP PE/SS page 117 all paragraphs

17.0)
Crisis Management

17.1 Introduction

SP PE/SS page 119 all paragraphs

17.2 What staff should know

SP PE/SS pages 119-121 all paragraphs

17.3 What pupil should know

SP PE/SS page 122 all paragraphs

17.4 Additional Information

SP PE/SS page 122 all paragraphs

17.5 Case Law Examples

SP PE/SS page 122 all paragraphs

For further guidance on visits please refer to the LA Policy and Guidance Document Educational Visits, Overnight Stays and Hazardous Activities (HS/ECS/036)

Managing Sports Events, Sports Tours and Other Off-site PESS Activities

18.1 Introduction

SP PE/SS page 123 all paragraphs

18.2 What staff should know

SP PE/SS pages 124-29 all paragraphs

For further guidance on visits please refer to the LA Policy and Guidance Document Educational Visits, Overnight Stays and Hazardous Activities (HS/ECS/036

18.3 What pupils should know

SP PE/SS page 130 all paragraphs

18.4 Additional information

SP PE/SS page 130-131 all paragraphs

18.5 Case Law Examples

SP PE/SS page 131 all paragraphs

19.0)
Athletic Activities

19.1 Introduction

SP PE/SS page 135 all paragraphs

19.2 What Staff Should Know

SP PE/SS pages 135-137 all paragraphs

19.3 Further Guidance Relating to Specific Activities

SP PE/SS pages 137-142 all paragraphs

19.4 What Pupils Should Know

SP PE/SS pages 142-143 all paragraphs

19.5 Additional Information

SP PE/SS page 143 all paragraphs

19.6 Case Law Examples

SP PE/SS page 143 all paragraphs

20.0)
Combat Activities

20.1 Introduction

SP PE/SS page 145 all paragraphs

20.2 What Staff Should Know

SP PE/SS pages 146-148 all paragraphs

20.3 What Pupils Should Know

SP PE/SS page 148 all paragraphs

20.4 Further Guidance relating to Specific Activities

SP PE/SS pages 148-159 all paragraphs

20.5 Additional Information

SP PE/SS pages 159-160 all paragraphs

21.0) Dance Activities, Movement and Creative Development

21.1 Introduction

SP PE/SS page 161 all paragraphs

21.2 What Staff Should Know

SP PE/SS pages 161-163 all paragraphs

21.3 What Pupils Should Know

SP PE/SS page 163 all paragraphs

21.4 Additional Information

SP PE/SS page 163 all paragraphs

21.5 Case Law Examples

SP PE/SS page 164 all paragraphs

22.0) Games Activities

22.1 Introduction

SP PE/SS page 165 all paragraphs

22.2 What Staff Should Know

SP PE/SS pages 165-171 all paragraphs

22.3 Further Guidance Relating to Specific Activities

SP PE/SS pages 171-177 all paragraphs

22.4 What Pupils Should Know

SP PE/SS pages 177-178 all paragraphs

22.5 Additional Information

SP PE/SS pages 178-181 all paragraphs

22.6 Case Law Examples

SP PE/SS page 182 all paragraphs

23.0) Gymnastic and Trampolining Activities

Part A: Gymnastic Activities

23.1
Introduction

SP PE/SS pages 183-184 all paragraphs

23.2
What Staff Should Know

SP PE/SS pages 184-186 all paragraphs

23.3 What Pupils Should Know

SP PE/SS page 187 all paragraphs

Part B: Trampolining Activities

23.4
Introduction

SP PE/SS page 187 all paragraphs

23.5
What Staff Should Know

SP PE/SS pages 187-192 all paragraphs

Trampolining Teacher Qualifications

i)
Trampolines should only be used under the supervision of a teacher who has had appropriate training.  This can be obtained by attending a recognised course of training instruction for an appropriate award from British Gymnastics (BG).  Anyone holding an award from British Gymnastics will automatically be considered competent, but they must not permit any pupils to undertake an exercise more advanced than the instructors’ award standard.  They should also endeavour to keep abreast of the latest developments in teaching techniques and safety precautions by undertaking a refresher course every 3 years.

ii)
Teachers with the Level 1 Teachers Module 1 or 2 qualification should not supervise more than 2 trampolines at any one time.  Teachers with Level 2 or Teacher’s Full Award should only supervise more than 2 trampolines if they have the relevant expertise, i.e. experience of coaching in a competitive club situation.  If in doubt contact the Principal Manager for Physical and Outdoor Education.

iii)
Anyone wishing to teach trampolining without a BG award must seek advice from the Principal Manager Physical and Outdoor Education.

23.6 
What Pupils Should Know

SP PE/SS pages 192-193 all paragraphs

23.7
Additional Information

SP PE/SS page 193 all paragraphs

23.8
Case Law Examples

SP PE/SS page 193 all paragraphs

24.0)
Health-related Exercise

24.1 Introduction

SP PE/SS page 195 all paragraphs

24.2
What Staff Should Know

SP PE/SS pages 195-197 all paragraphs

24.3
Further Guidance Relating to Specific Activities

SP PE/SS pages 198-201 all paragraphs

24.4
What Pupils Should Know

SP PE/SS page 201 all paragraphs

24.5
Additional Information

SP PE/SS pages 201-202 all paragraphs

24.6
Case Law Examples

SP PE/SS page 202 all paragraphs

25.0   Outdoor Education and Adventurous Activities

For further guidance staff should also read the relevant pages of the LA policy and guidance documents Educational Visits, Overnight Stays and Hazardous Activities (HS/ECS/036) and Safety in Outdoor Education (HS/ECS/037).  These documents state the Local Authority requirement for the various activities.

25.1
Introduction

SP PE/SS pages 203-204 all paragraphs

25.2
What Staff Should Know

SP PE/SS pages 204-211 all paragraphs

25.3
What Pupils Should Know

SP PE/SS page 211 all paragraphs

25.4
Additional Information

SP PE/SS pages 211-212 all paragraphs


Part A: Land-based Activities

25.5
Introduction

SP PE/SS page 212 all paragraphs

25.6
Further Guidance Relating to Specific Activities

SP PE/SS pages 212-237 all paragraphs


Part B: Water Activities

25.7
Introduction

SP PE/SS page 237 all paragraphs

25.8
What Staff Should Know

SP PE/SS pages 237-239 all paragraphs

25.9
What Pupils Should Know

SP PE/SS pages 239-240 all paragraphs

25.10
Further Guidance Relating to Specific Activities

SP PE/SS pages 240-261 all paragraphs


Part C: Emerging Activities

25.11
Introduction

SP PE/SS page 261 all paragraphs

25.12
Case Law Examples

SP PE/SS page 262 all paragraphs

26.0)
Aquatic Activities

26.1
Introduction

SP PE/SS page 263 all paragraphs


Part A: Swimming, Water Safety and Related Sports

26.2
What Staff Should Know

SP PE/SS pages 264-272 all paragraphs

For further guidance staff should read chapters 1 and 2 of the Local Authority’s Policy and Guidance Document Swimming in Key Stages 1 and 2 (C003/00)

Swimming on Educational Visits

The opportunity may arise for pupils to participate in swimming during educational visits either in public pools or in open water.  Clear guidelines must be followed if this is the case and are detailed in chapter 16 of the policy and guidance document “Educational Visits, Overnight Stays and Hazardous Activities HS/ECS.036”.
26.3
What Pupils Should Know

SP PE/SS pages 272-273 all paragraphs


Part B: Diving

26.4
What Staff Should Know

SP PE/SS pages 273-275 all paragraphs

26.5
What Pupils Should Know

SP PE/SS page 276 all paragraphs


Part C: Lifesaving

26.6
What Staff Should Know

SP PE/SS page 276 all paragraphs

26.7
What Pupils Should Know

SP PE/SS page 276 all paragraphs


Part D: Personal Survival Skills

26.8
What Staff Should Know

SP PE/SS pages 276-277 all paragraphs

26.9
What Pupils Should Know

SP PE/SS page 277 all paragraphs


Part E: Swimming in Open Water

26.10
What Staff Should Know

SP PE/SS pages 277-278 all paragraphs

26.11
Additional Information

SP PE/SS pages 278-279 all paragraphs

26.12
Case Law Examples

SP PE/SS page 279 all paragraphs

27.0)
Play in the School Environment

27.1
Introduction

SP PE/SS page 281 all paragraphs

27.2
What Staff Should Know

SP PE/SS pages 281-284 all paragraphs

27.3
What Pupils Should Know

SP PE/SS page 284 all paragraphs

27.4
Additional Information

SP PE/SS page 285 all paragraphs

27.5
Case Law Examples

SP PE/SS page 285 all paragraphs

27.6
Good Practice in the use of climbing apparatus and equipment for agility and 

Play activities for Nursery Schools and Reception classes

These guidelines have been prepared to assist teachers when working with young children in agility and adventure play activities in the school hall, classroom or outdoor play areas both in a structured and non-structured situation.

27.7
Selection and Purchase

Equipment should only be purchased from recognised educational suppliers.  Reference should be made to County Contract lists to ascertain if the equipment to be purchased is under contract.

Apparatus needs to be colourful, durable, stable and free of dangerous projections.

Select apparatus which has non-slip bases and which cannot tip.

Apparatus should be versatile in that it offers a variety of movement challenges.

Only apparatus which is designed for play activities should be used.  For example, only slides made and designed by a manufacturer with the correct British Safety Standards and fittings should be used for such an activity.  Specialist gymnastic equipment is not designed with these safety aspects and therefore should not be used for play activities.  Gymnastic equipment should only be used in a structured lesson and nursery children should only use mats and benches.

27.8
Siting
Ensure that the layout of the apparatus is such that it is well spaced, and placed away from any immediate obstructions e.g projection points, glass areas, radiators, opening doors, walls, other classroom furniture, to enable children to move freely on, off, around the apparatus without colliding.

Ensure that the apparatus is placed away from low ceiling projections, e.g lights, mobiles etc.

Ensure that the apparatus is placed on a non-slip surface.

Ensure that portable equipment is assembled correctly according to manufacturers’ brochure.  It is essential that all fixing points e.g bolts, nuts, tension wires, catches, hooks, on both portable and fixed apparatus are checked prior to use.

27.9
Clothing
Care should be taken that the clothing and footwear are compatible with the activity.

For reasons of safety children should:

indoors:-

i)
be in bare feet or change into safe non-slip footwear;

outdoors:-

i)
normal footwear can be worn except when using climbing apparatus;

ii) have suitable and safe clothing, loose shirts are removed or tucked away, cardigans fastened etc;

iii) tie long hair back;

iv) be encouraged to have unbreakable lens if they wear glasses;

v) remove all jewellery eg bracelets, rings, ear-rings, badges with pins, watches etc.

NB  Working in tights and stocking feet is extremely dangerous and should not be allowed.

27.10
Use of Indoor Apparatus

The apparatus should only be used for supervised play.

Mats should be placed at each point where children will dismount.

Apparatus should offer opportunities to establish basic movement patterns such as sitting, crawling, walking, balancing, reaching, grasping, sliding.

Where apparatus is used for sliding the teacher should ensure that mats are used under the apparatus so that the child’s bottom does not come into contact with the floor.

27.11
Teacher
The teacher should:

i) check the apparatus for such aspects as stability, loose fastenings, tears, rough surfaces, split timbers etc prior to each lesson;

ii) have footwear which is non-slip and allow for easy movement with safety;

iii) wear clothing which allows for easy mobility

iv) be situated where all the activities can be seen,

v) have children under constant observation.

NB Teacher will also include Nursery Nurse and other competent adult assistants.

27.12
Children
Children should be encouraged to try different activities but not coerced into activities beyond their capabilities.

Children must be taught that they must not touch other children whilst they are on the apparatus.

It is essential that a structured environment is developed which permits children to explore but within determined limits.

A quiet working atmosphere should be encouraged.

Children should be given freedom of choice to actively participate or simply to observe.

27.13
Inspection and Repair

Headteachers should ensure that any climbing/PE apparatus is included in the annual inspection and repair schedule. Records of inspections, maintenance and repairs must be kept in the PE Safety file.

Any apparatus that is condemned during the inspection and repair must immediately be taken out of use.

The above statements relate to all apparatus used indoors and all portable apparatus carried outside for outside play.

27.14
Outdoor Fixed Apparatus
Strict safety standards cover outdoor play apparatus.  All apparatus must meet British Standards European Normal requirements.  Apparatus should only be bought from a recognised educational supplier.  Any changes to apparatus should only be made after consultation with the supplier.  For apparatus with a height of 600 mm or greater the equipment should be placed on an impact absorbing surface.

NB  If grass under a piece of apparatus has been worn away then the apparatus should not be used unless safety mats can be situated in suitable places to provide safe landing areas.

Outdoor Fixed Apparatus must be checked regularly.  It is vulnerable to intense usage, weather damage and vandalism thus a visual check before use is necessary so that users are not at risk.  An independent structural inspection should be carried out every 12 months and apparatus that is condemned during the inspection must immediately be taken out of use.  A visual check for glass, animal dirt etc should be made and this must be removed before children use equipment.

27.15
Use of Outdoor Apparatus
i) the apparatus should only be used for supervised play;

ii) the apparatus must be designed for the age group;

iii) supervisors should be both within visual and physical proximity of the children and should be able to physically support a child in difficulty;

iv) children must be taught that they must not touch other children whilst they are on the apparatus;

v)
should only be used in clement weather conditions;

vi)
fixed sliding apparatus should finish approximately 300 mm from the floor.

27.16
Sand Pits
These should be regularly filled and a visual check made before use.  When not in use the sand should be covered.

27.17
Wheeled Toys
These should be obtained from a recognised educational supplier.  Visual checks should be made before they are used by children.  When in use children should be supervised.

27.18
Playground Markings
The positioning of playground markings must be in an area which is a safe distance away from obstructions e.g walls, glass areas etc.

APPENDIX ONE
SUN AWARENESS AND PROTECTION GUIDELINES FOR OUTDOOR 

ACTIVITIES

SUN AWARENESS AND PROTECTION GUIDELINES FOR OUTDOOR ACTIVITIES

There is increasing evidence that excessive sun exposure and particularly sunburn under the age of 15 is a major risk factor for skin cancer in later life.

Schools are asked to consider the following guidelines and formulate a policy, which will protect children's skin when they are on an education visit or taking part in a hazardous activity.

Education

· to include sun awareness and sun safety issues in appropriate curriculum areas, particularly health and physical fitness projects.  These issues should be discussed before the trip with pupils/young people and mentioned at meetings held with parents prior to the visit.

Clothing

· Pupils/young people should be encouraged to take appropriate clothing with them on the trip:

1) collared t-shirts

2) long sleeved tops

3) wide brimmed hats

4) sun glasses

Sunscreens

· Pupils/young people should be encouraged to bring their own sunscreen.  Teachers and other carers should ensure sunscreens are used correctly (protection factor 15 and over should be used).

· Schools/Youth Groups should also inform parents that if group participants forget their own sunscreen the teachers/youth leader on the trip will use a specific sunscreen to protect the participant unless parents do not grant permission.

APPENDIX TWO
GUIDANCE ON THE ORGANISATION OF INTER SCHOOL FIXTURES AND AREA SPORTS EVENTS

APPENDIX THREE

RISK ASSESSMENT FOR SAFE PRACTICE IN PHYSICAL EDUCATION

GUIDANCE ON THE ORGANISATION OF INTER-SCHOOL FIXTURES AND AREA SPORTS EVENTS
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PUPILS need to:


Demonstrate acceptable behaviour at all times


Exercise appropriate responsibility for their own well-being and that of others


Ensure that parents/carers are fully informed about their participation





EMPLOYERS need to:


Communicate their policy and monitor its implementation


Provide risk assessment guidance


Offer appropriate advice and professional development necessary to ensure safe practice





PARENTS AND CARERS need to:


Ensure that they are in receipt of regular information eg Fixtures List relating to their child’s involvement in inter-school competition


Keep the school informed about their child’s existing or changed medical needs or special circumstances





TEACHERS need to:


Be competent in managing inter-school events whether located on-site or off-site


Keep senior management reliably informed of their planning and organisation


Establish clear procedures with home and visiting staff for managing an emergency situation including first aid





Curriculum enrichment & extension
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Acceptable Risk





SUPPORT STAFF need to:


Comply with any school or LEA policy requirements relating to the safe conduct of inter-school competition


Clearly understand the extent of their supervisory role in relation to that of the teachers





SENIOR MANAGEMENT need to:


Ensure Governors receive appropriate information about this aspect of school life


Confirm a suitable risk assessment has been completed including all travel, supervision and emergency arrangements





GOVERNORS should:


Be familiar with their health and safety obligations and that of the LEA in safe-guarding the well being of pupils


Be well informed about their schools involvement in inter-school activities


Establish agreed systems for approval in accordance with school and LEA policies





ORGANISATION





CONTEXT





PREPARATION requires:


The completion of appropriate risk assessments


That participating pupils are well prepared and briefed for the activity ensuring that the planned activities match the physical/emotional maturity of the pupils and that they are suitably challenging


Any catering arrangements comply with sound hygiene requirements


That pupils are suitably equipped for any adverse environmental/weather conditions





PROCEDURES should ensure:


Policy and guidelines for the safe conduct of inter-school activities is made accessible to all supervisory staff particularly relating to approval, travel arrangements, medical information and emergency procedures





THE JOURNEY involves:


Confirming the competence of the driver and worthiness of the transport used


Registration and subsequent head counts of participating pupils


Clearly understood procedures for disembarkation and dispersal





PROGRAMMING should require:


That pupils are not over-extended in terms of activity and/or match scheduling


That Start and Finish times are strictly adhered to wherever possible





SUPERVISION requires that:


Recommended staff:pupil ratios are complied with 


Staff are appropriately qualified and experienced to supervise the activity


Child protection measures are fully implemented





EQUIPMENT should be:


Regularly checked and inspected


Compliant with National and European Safety Standards where required


Compatible with the recommendations of the appropriate Body





FACILITY should offer:


Hazard free playing, changing and working areas


Sufficient space allocation for safe participation








PUPILS engaged in physical education should be:


Given opportunities to think about safe practice in relation to themselves and peers


Guided to develop their knowledge and understanding relating to responsible participation and progress


Sufficiently skilled and confident in the tasks set


Appropriately supervised when undertaking a leadership role








TEACHERS delivering physical education need to: 


Understand their obligations relating to their duty of care


Be suitably experienced and competent to teach the physical activity being offered


Use regular and approved practice


Be aware of any child/pupil at risk


Ensure acceptable pupil behaviour at all times


Clarify the role of and monitor the work of other school staff, contracted workers and volunteers





Appropriate Challenge
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ORGANISATION








PHYSICAL EDUCATION FACILITIES should provide:


Hazard free playing surfaces


Sufficient space allocated to the activities





And be subject to:





A regular and systematic maintenance programme


Appropriate usage








PREPARATION requires:


Comprehensive schemes of work in place, differentiated to meet the needs of all pupils


A safety policy and guidelines


Up to date risk assessment








CONTEXT








PHYSICAL EDUCATION EQUIPMENT should be:


Inspected annually


Regularly maintained 


Regularly monitored for wear and tear


Checked before use


Used appropriately and stored safely


Disposed of when condemned








PROCEDURES should involve:


Safety rules and regulations clearly understood by both pupils and staff


Attendance and assessment records consistently maintained


All accidents and ‘near misses’ comprehensively logged and reported to the appropriate body where required


Communication with parents about school polices and practice








TEACHING STYLE AND CLASS ORGANISATION should ensure that:


Pupil capability is matched to task


The methodology is appropriate to safety demands inherent within the activity


Pupils are always appropriately prepared and confident through progressive practices
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