Health & Safety Management Arrangements 

For New and Expectant Mothers 
Management & Employee Guidance

Definition(s)

"New or expectant mother" means an employee who is either pregnant, who has given birth within the previous six months or who is breastfeeding.
“Workplace” means, any premises or part of premises which are not domestic premises and are made available to any person as a place of work.
Manager Responsibilities

Managers at all levels within the Council will ensure that these arrangements are applied consistently within their own area of responsibility, ensuring that:

· An assessment is undertaken to identify any hazards in the workplace that could pose a risk to new and expectant mothers (including agile workers)
· Employees, who are new or expectant mother are not exposed to any significant risk (see appendix 2)

· All female employees of childbearing capacity receive information on hazards , not just those who have notified you that they are pregnant

· Once they have been notified in writing that an employee is pregnant they undertake a specific risk assessment for that employee (see Health & Safety Management Arrangement for Risk Assessment)

· Action is taken to remove, reduce or control any risks that are identified in the above mentioned assessment 

· When risks cannot be removed, adjustments to the employees working conditions and/or hours are implemented OR suitable alternative work is offered. Contact your departmental Human Resources Officer (see appendix 1). 
· If a new or expectant mother works nights and has provided a certificate from a registered medical practitioner or registered midwife which identifies that they should not be at work for a stated period of time, then this employee should be offered suitable alternative day work on the same terms and conditions and if this is not possible contact your departmental human resources officer
· If and when you are informed that an employee is breastfeeding, suitable facilities are provided; where possible these should include somewhere to lie down (it is not suitable to use toilets for this purpose). Please refer to the Breastfeeding Policy.

Employees Guidance
It is the responsibility of any new or expectant mother to ensure:

· You notify your manager in writing that you are a new or expectant mother so that an assessment of your work duties and environment can be undertaken (including agile workers)
· You inform your manager of any advice or guidance you have received from your doctor or midwife that could impact on the assessment (See appendix 2).
· You follow any procedures/systems/control measures which are implemented to protect your health & safety, or that of your child

· You inform your manager of any specific medical instructions or conditions which may affect your health & safety
· You inform your manager of any hazards in the workplace which may affect your health & safety

Links to other policies & arrangements

These arrangements should be read in conjunction with;

· Council Health and Safety Policy, which identifies the roles and responsibilities of all employees and managers

· Health & Safety Management Arrangements for Risk Assessment

· Health & Safety Management Arrangements for Agile Working

· Health & Safety Management Arrangements for Welfare Provision

· Health & Safety Management Arrangements for Lone Working

Appendix 1

The flowchart shows the stages management must work through to ensure that new and expectant mothers are not exposed to significant risk and how any advice you provide feeds into this process.
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Appendix 2
Common Risks to New and Expectant Mothers

The following list has been produced to help managers think of the type of activities that employees may be exposed to.

· Lifting/carrying of heavy loads;

· Working at height

· Standing or sitting for long lengths of time;

· Exposure to infectious diseases;

· Work related stress;

· Workstations and posture

· Exposure to radioactive material

· Threat of violence in the workplace

· Long working hours;

· Excessively noisy workplaces

· Chemical handling (pesticides, lead etc)

· Inadequate rest facilities

· High or low temperatures

· Lone working

· Agile working

· Travelling












































































Stage 1: Initial health & safety assessment including new and expectant mothers (use M34)








Inform employee of the risk. They need to notify you as early as possible, that they are pregnant, breastfeeding or if they have given birth in the last six months





Are there any hazards present?





Assess risks, reduce or remove if possible





Inform employee of the outcome





Carry out a risk assessment specific to the employee, based on the initial assessment and any medical advice you receive from their GP or midwife








Remove the risk





Regularly monitor and review





Stage 2: After they have provided written notification that they are pregnant, have given birth in the last six months or if they are breastfeeding








Has a risk been identified?








Can the risk be removed?





NO





YES





YES





NO





Action 1


Can their working conditions/hours of work be adjusted?





YES





Adjust Conditions or hours





Action 3


Suspend them from work on paid leave, for as long as necessary to protect their health and safety, or that of their child





NO





 NO





Give suitable alternative work on same terms and conditions





Action 2:


Can they be given suitable alternative work?





YES





All of the above actions should be monitored and reviewed on a regular basis
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