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                                     FIRE RISK ASSESSMENT

CHILDREN & YOUNG PEOPLE’S DEPARTMENT



Location:







.             Date of Assessment:  

Name(s) of Assessor(s)  

1. Description of Building 

	Insert description – age of buildings, number of storeys, what building comprises of – classrooms, offices, halls, corridors, whether there is separation.  Give details on exits from each room and number of staircases. On ground floor indicate external doors.




2. Users

	Give details of opening hours.  Main use, number of occupants – staff and pupils.

Give details of individuals with mobility impairments.  Give details of access to upper floors – stairs, lifts.

Give details of before/after school use – meetings, parents evening, lettings, breakfast clubs, etc


3. Technical – Significant hazards due to nature of activity/use/equipment.  Other areas that would be considered high risk include: rooms with poor electrical cable management, overloading of electrical sockets, poor housekeeping, display work hung on/across electrical lights/switches/projectors.  
	Location and Use
	Significant hazards 
	Persons at Risk
	Existing Controls 
	Additional Controls Required

	List room/facility/use and equipment (see below)
	List all significant hazards iginition+fuel+air
	List all persons at risk including visitors, contractors, 3rd party users
	List all controls (see below)
	List additional as required (see below)  All additional controls will then generate action plan (See attached action plan)

	Photocopying facility 
	
	
	
	

	Library/ICT Suite

	
	
	
	

	ICT Suite
	
	
	
	

	Server Room 


	
	
	
	

	Storeroom  
	
	
	
	

	Caretaker’s Room

	
	
	
	

	Electrical Distribution Board


	
	
	
	

	Offices 

	
	
	
	

	Main Hall

	
	
	
	

	Science Labs

	
	
	
	

	Science Technicians Room


	
	
	
	

	Design Technology Rooms

	
	
	
	

	Design Technology Technician’s Room

	
	
	
	

	Art Rooms

	
	
	
	

	Textile Rooms

	
	
	
	

	Food Technology Rooms

	
	
	
	

	Sixth Form Facilities

	
	
	
	

	Main Kitchen

	
	
	
	

	Staff Room 


	
	
	
	

	Before/After School Facilities/Activities


	
	
	
	


2.2 - Protected Areas 
The following are the specific areas around the building which are viewed as vital from a fire safety perspective to ensure escape routes are maintained. 

	Area 
	Description 
	Control Measures 
	Additional Controls Required

	Stairwells 
	
	
	

	Corridors 
	
	
	

	Main Reception 
	
	
	

	Overall risk rating:  In view of the above, the level of risk of a fire starting and risk of fire spread is considered to be low/med/high (delete as appropriate).  The school should address all the issues in the action plan to reduce these risks to an acceptable level.  On completion, the risk assessment must be reviewed and updated accordingly.  If there is a change of use/equipment/layout, etc, risk assessment to be reviewed and updated accordingly.


2.3 - Means of escape 
The means of escape in school have been checked to ensure that persons in classrooms, offices and ancillary spaces, have 

a) at least one door out of the space, 

b) two alternative routes out of the school building once outside the door, 

c) from any point in any room, a maximum distance of thirty metres to a final exit door, which is one leading to the outside, or a protected area. 

The following is a general list of the rooms or spaces. 

	AREA 
	DESCRIPTION 
	COMMENTS 

	Classrooms 
	
	

	Hall 
	
	

	Kitchen 
	
	

	Offices 
	
	

	Toilets 
	
	

	
	
	


FIRE RISK ASSESSMENT ACTION PLAN

	
	LOCATION
	ACTION REQUIRED
	RESPONSIBLE PERSON
	PRIORITY
	DATE COMPLETED
	SIGNATURE

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


On completion of the above Action Plan, please forward copy to the Health & Safety Section, Hamilton Buildings, Conway Street, Birkenhead. CH41 4FD
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