HOUSEKEEPING INSPECTI0N CHECKLIST

Location:





Person Responsible for Area:

Description
Action
By Whom
Date
Date of Completion

Floors and Gangways

Wet, greasy, dusty or dirty floors; spills or splashes of solids or liquids etc.  Unsuitable floor surface or covering; trailing cables; congestion; obstructions, inadequate lighting





Furniture and Fittings

Check circulation routes are not impeded by the arrangement of furniture

Check furniture is not damaged or unstable 

Check no furniture is in a dangerous condition, (rough wood, splinters, protruding screws, nails, loose components, etc)





Storage

Check accessibility, are shelf mountings secure, are shelves overloaded, are bulky items stored at waist height – not at high or low level, is storage logical and tidy, are storage areas kept secure, is access equipment available for high shelves eg kick stool or stepladder





Waste

Are there adequate containers for disposal of waste, are they emptied regularly, check for waste accumulating on escape routes





Welfare Facilities

Is there adequate storage for coats, personal belongings, are facilities for making refreshments and eating snacks kept clean and tidy, is food stored in appropriate containers





Fire

Are flammable materials kept away from heat, and ignition sources; stored in approved correctly labelled containers, are fire exits, call points, fire extinguishers clearly marked, and free from obstruction





Signature of person carrying out inspection:




Date of Completion:

PRINT NAME

D Todd Folder on General: Housekeeping Inspection Checklist – MTB-16.6.06


