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RECORDING FORM
M34

When complete this form must be added to your generic assessment library or site specific file

Location or 

address                     
Date assessment

undertaken  
Assessment undertaken 

by                   

Activity or 

situation  
Review

date            
Signature

(1)
Hazard
(2)
Who might be harmed and how?
(3)
What controls exist to reduce risk?
Risk

H/M/L
(4)
What action could you take to further reduce risk?



























































































Risk Rating
Action Required

  1 – 4 
Acceptable – no further action but ensure controls are maintained

  5 – 9
Adequate – but look to improve at review

  10 – 16
Tolerable – but look to improve within specified timescale

  17 - 25
Unacceptable – stop activity and make immediate improvements
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(5) ACTION PLAN

Action required
Responsible person
Completion date





































Action plan agreed with (signature)







Date
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(1)
List hazards something with the potential to cause harm here

(2)
List groups of people who are especially at risk from the significant hazards which you have identified

(3)  
List existing controls here or note where the information may be found
  Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 
controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence.

(4)  
Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action 
and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too 
should be noted.
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