SAFETY  INSPECTIONS  IN  EDUCATIONAL  ESTABLISHMENTS
Model Inspection Checklist
This checklist is designed to assist Headteachers, school governors and safety representatives to carry out safety inspections.  It is not exhaustive but intended as a model, which can be amended to meet the needs of each establishment.  It lists many of the hazards, which have been encountered in Education buildings over the years.  It is important that a checklist is not allowed to restrict the thinking of the persons undertaking the inspection and one should always be aware of hazards which may not be on a checklist and which may be unforeseeable.

1.
GENERAL ITEMS
Ceilings

· ceilings should be clean and in good decorative order especially in areas where food is 
handled

· there should be no damp penetration and mould growth especially from leaking roofs 
(especially around light fittings)

· loft hatches should be in position to prevent the spread of fire to roof spaces

· upward opening hinged loft latches should have a catch to prevent falling back

· check for cracks and holes

· there should be no loose ceiling tiles or crumbling plaster

Lighting

· bulbs and luminaries should all be functioning efficiently i.e. no flickering

· check that diffusers are securely fitted and clean

· check starter motor malfunctions – or excessive noise

· check exposed or damaged wiring

· check switches which do not work or show evidence of wear or sparking

· check cracked or broken switches

· check switches are adequately labelled and suitably located

· check for switches sited in inappropriate locations which are difficult to reach or require 


walking across the room in the dark to reach them

Walls
· are they in good decorative order?

· check for cracks/holes in plaster

· check for damp penetration/mould growth

· check for insecure fixtures – blackboards, whiteboards, mirrors, shelves

Doors
· check that door closers are present where appropriate

· check that door closers are securely fixed to door and frame

· check that door closers are functioning effectively

· doors on main pedestrian routes or in other vulnerable places should be fitted with 
vision panels


· doors vulnerable to slamming in the wind should be fitted with a closer

· hooks and eyes or safe door stops are provided to doors which need to be held open

· sliding doors or gates should be fitted with a device to prevent them leaving their tracks

· doors which swing both ways should have suitable vision panels (consider any person 
in a  wheelchair)

· doors usable by a person in a wheelchair where appropriate

· check powered doors/gates have mechanisms to prevent trapping injuries and are 
capable of manual operation in an emergency

· there are no door stops which present tripping hazards

· fire escape doors are fitted with push bars or push pads and can be readily opened in 
an emergency

· intumescent strips on fire doors are in a sound condition

Windows and Glazing

· ground floor windows should not open more than 100mm over footpaths adjacent to the 
building

· check for broken or cracked glazing

· check low level glazing is safety glazing – refer to school surveyor if necessary

· can windows be opened easily without the need for undue force?

· are windows clean and capable of being cleaned safely?

· are hinges, cords or fastenings in a safe condition?

· any windows vulnerable to forced entry should be secured

· are curtains and blinds in good condition and functioning properly?

· have windows at first floor level been fitted with window restrictors which prevent people 
falling out of them?

Floors
· is there evidence of cracks/deterioration/wear?

· are there missing or loose floor tiles?

· are surfaces uneven?

· is carpeting insecure or lifting (especially at edges)?

· is there excessive slipperiness (e.g. due to wear or over polishing)?

· is there evidence of chemical damage?

· is there rubbish on the floor?

· are tripping hazards present?

· are there obstructions of any kind present?

Heating
· is heating adequate?

· do heating controls work properly (taps, switches, thermostats)?

· are thermostats operational and reasonably accurate?

· are there any very hot surfaces exposed which could cause burns especially to young 
children?

· are hot pipes/heaters adequately guarded/lagged?

· are warning signs in place, where necessary, warning of hot surfaces?

· are control valve tops missing exposing tap spindles?

Ventilation
· is mechanical ventilation working effectively?

· are there sufficient openable windows to provide adequate ventilation?

· check areas are not excessively stuffy or hot in sunny weather

· is there sufficient general ventilation in work spaces (especially if heating by oil or gas or 
if photocopiers or other office machines are present)?

Emergency Fire Fighting Equipment
· is equipment fitted on brackets on the wall?

· are extinguishers of appropriate type for their location?

· has equipment been checked within the last year (check date)?

· has any equipment been used and requires refilling?

· is any equipment unsuitably sited?

Electrical Services
· are trailing leads or socket blocks used excessively owing to shortages of electrical 
sockets?

· are trailing leads being used linked together?

· are any leads trapped under furniture?

· are there any cracked or damaged electrical sockets?

· are any electrical sockets positioned where they might be splashed with water (e.g. too 
near sinks)?

Electrical Intake Cupboards
· check they are free of clutter

· check switch gear is readily accessible and operable in an emergency

· check switch gear is clearly labelled showing the areas that the switches control

· check residual current devices clearly labelled to indicate the area they control

Gas Supplies
· check gas guards (if fitted) operating correctly

· check emergency gas cut off buttons (if fitted) accessible and operating effectively

· check that stop cocks are clearly labelled and can be easily operated

· check that stop cocks are readily accessible in an emergency

· check gas pipe work is correctly colour coded and labelled

· check any gas pipework vulnerable to damage is adequately guarded

· check gas taps do not leak and are they easily operated

· check gas taps are not blocked, e.g. by chewing gum, paper, etc

Portable Electrical Appliances
· check that they have been tested within the past 12 months and records of testing are 
available

· check that a label is fixed to them indicating when they were last tested

· check the plug is in sound condition with no cracks, mis-colouring or damage to pins

· check the cable is firmly secured to the plug and coloured internal cabling is not visible

· check the cable is complete with no joins, cuts or other damage

· check the cable is securely attached to the appliance

· check the appliance casing is in sound condition with no damage or gaps through which 
live parts of the equipment may be accessed

Water
· are drains blocked?

· are sinks blocked?

· are there water leaks from pipework?

· are drinking water supplies labelled “drinking water”?

· are non-drinking water taps labelled “not drinking water”?

· are any taps leaking/dripping and requiring new washers or replacement?

Waste (Inside the building)
· check adequate waste paper bins are provided

· check waste bins are regularly emptied

· check no waste is accumulating on escape routes

Furniture and Fittings
· check circulation routes are not impeded by the arrangement of furniture

· check no furniture is damaged or unstable

· check no furniture is in a dangerous condition (rough wood, splinters, protruding screws, 
nails, loose components etc)

2.
SPECIFIC INTERNAL SPACES
Entrances/Exits/Corridors
· check that there are no obstructions to escape doors

· check that there are no tripping hazards (e.g. mats in mat wells should be level with the 
surrounding floor area)

· check that exits and emergency exits are clearly signed to the final exit with approved 
safety signs

Stairways
· check that in areas where persons may fall from a height are protected with rails

· check that there is adequate provision of handrails to steps/stairs

· check fixed ladders or step stairs are secure and in sound condition

Boiler Rooms
· check the area is clear of clutter, old furniture and any flammable or combustible 
material

· check that any moving parts e.g. pulley drives are appropriately guarded

· check that the fuel safety cut-off is present and operational

· check that a carbon dioxide fire extinguisher is available

· check that no smoking signs are displayed

· check that ventilation is adequate and the door ventilation slats are not obstructed

· check that the door is kept locked and signed “to be kept locked shut”

Storage Area
· check accessibility

· check shelf mountings are secure

· check shelves are not overloaded

· check that heavy or bulky items are stored at waist height – not at high or low level

· check that storage is logical and tidy – shelves appropriately labelled

· check that stored items are appropriately labelled

· check storage areas are kept secure

· check access equipment is available for very high shelves e.g. kick step or ladder

Caretakers/Cleaners Stores
· items are stored in a secure and logical manner

· floor space is not cluttered

· are appropriate warning signs provided for any hazardous substances stored there?

· are flammable substances stored in a signed lockable metal cabinet?

· check there are no unlabelled or damaged bottles or containers

· check that risk assessments are available for work involving hazardous substances

· is cleaning equipment in a sound condition and safely stores?

· check door is kept locked and it signed “to be kept locked shut”

Toilet/Washing Facilities
Check that facilities are:

· adequately ventilated

· adequately lighted

· adequately maintained

· adequately cleaned

· free of unsanitary odours

Check also:
· that cisterns flush readily

· cistern chains have handles and can be reached by pupils

· that there are no blocked WCs

· that there are no cracked or damaged WCs

· that there are no damaged/cracked wash hand basins

· that hot water is available

· that soap is available

· that there are no dripping/running taps

· that there is no damaged pipe work

· appropriate facilities are available for disabled employees/pupils

· that cubicle partitions and doors are in sound condition

· that floors are clean and dry

· that hand dryers are functioning safely and serviced regularly

· that sanitary bins are available and emptied regularly (female toilets)

Medical Rooms
· are medicines securely stored?

· are hand washing facilities adequate?

· is there a covered waste bin for dressings?

· is a sharps box available?

· is a first aid box available?

· is a bed available?

Kitchen Area
· is lighting suitable and sufficient?

· is ventilation adequate?

· is the temperature comfortable?

· is the humidity comfortable?

· check there is no evidence of infestation by insects

· check there is no evidence of infestation by rodents

· check potentially hazardous machines are appropriately labelled

· check floors are in sound condition, dry and not slippy

· check paint work on ceiling and walls is clean and not flaking

· check work surfaces are in sound condition and clean

· check COSHH assessments are readily available and complied with

· are Manual Handling Assessments available and complied with?

· check the service record is available for all equipment

· check staff have received appropriate food hygiene training

· check the refrigerator is at the correct temperature (below 5oC) and provided with a 
thermometer

· is the deep freeze at the correct temperature (-18oC) and provided with a thermometer.

Gymnasium/Sports Hall
· is the record of the annual maintenance check of PE equipment available?

· are there any visible defects in the PE equipment?

· are any high level windows safety glazed or safety filmed?

· is equipment appropriately and safely stored in the PE store?

· is flooring of the gymnasium in sound condition, free of holes and splinters?

· is the trampoline securely stored and chained?

· is the lighting adequate and in working order?

· are all luminaires functioning?

· is the lighting adequately protected from damage by balls etc?

· is the lighting in the PE store adequate?

· are any portable goal posts secure both when in use and when not in use?

Changing Facilities
· are all taps working efficiently?

· are all shower nozzles clean and functioning efficiently?

· are all wall tiles in a sound condition?

· are shower floors non slip?

· are water temperatures safe?

· are clothes hooks in a safe condition?

· are shoe lockers in a safe condition?

· is the seating sound and appropriately secured?

Staff Rooms
· is drinking water readily accessible and appropriately labelled?

· are there adequate and, where necessary, secure storage for coats, personal 
belongings?

· are facilities for making refreshments, eating snacks hygienic (e.g. washing up liquid, 
clean tea towels)?

· are there adequate facilities for washing up, sink, washing up liquid?

· is china washed up, cleaned and stored tidily?

· is the area free from evidence of cigarette smoking?

· are there facilities for a pregnant person to lie down if required?

3.
EXTERNAL SPACES
Pedestrian and Vehicular Traffic
· check the ground floor windows do not open more than 100mm over playgrounds or 
footpaths

· check there are no uneven, blocked, cracked, excessively slippery paving slabs

· check outside steps are not worn or broken, no loose steps or slabs, no slippery steps

· are handrails to steps adequate?

· are steps white lined where appropriate?

· are manhole covers secure and not cracked?

· are routes to key areas such as reception clearly signed to assist visitors?

· are car parking areas clearly signed?

· are vehicle routes clearly signed?

· are areas prohibited to traffic clearly signed?

· are no parking areas clearly signed?

· is salt available for clearing snow and ice?

· are speed limit signs displayed where appropriate?

· are any traffic calming measures in good condition (sleeping policemen)?

· are vehicular and pedestrian access routes separated as far as practicable?

· is there sufficient width and headroom?

· are pedestrian routes sufficiently wide?

· are vehicle routes sufficiently wide?

· is limited headroom clearly indicated?

· check there are no potentially dangerous obstructions

· are barriers or rails present to prevent pedestrians walking directly onto a vehicle route?

· do safe systems or work operate at all times?

Playgrounds
· are surfaces even?

· are there significant cracks in surfaces?

· is there loose gravel on surfaces?

· check there are no significant holes

· check that no areas are significantly worn or smooth

· check for loose, raised or crumbling curves around the edges

· are areas adequately drained in wet weather?

· check for excessive litter

· check for dog faeces

· check for raised manhole covers

· check for other tripping hazards

· check that drains are not excessively below surface level

· check for low walls which could cause trips and injury

Playing Fields
· are pitches clearly marked?

· are pitches free of dog faeces?

· are they adequately drained in wet weather?

· are they free of excessive protruding sharp stones such as flints?

· are the perimeters of field strimmed so as not to attract rodents?

· are the goal posts in a sound condition and clearly fixed into the ground?

· are goal post cross pieces securely bolted to the uprights?

· is netting secured to the goal posts and free of holes and appropriately secured?

· is protective padding fitted to rugby posts when they are in use?

· are metal goal post slots removed or covered when not in use so as to avoid causing 
injury?

· are perimeter flags in a safe condition?

· are sandpits adequately maintained with sufficient clean sand, free of weeds, hazardous 
litter and animal faeces?

· are run ups to sand pits level, free of trip hazards and weed growth?

· are throwing cages (if present) adequately maintained, stable and with netting in a 
sound condition?

Fixed Play Equipment
· check it is stable and firmly secured to the ground

· check it is not likely to topple over

· check it is appropriate for the age groups using it

· check it is constructed of approved materials

· check it does not have sharp edges

· check for the presence of wood rot

· check for evidence of excessive corrosion

· check that there are no protruding bolts or screws which could cause injury

· check equipment is in good decorative order

· check there is adequate space around each item of equipment

· check equipment does not flex excessively

· check equipment is structurally sound

· check the safety surface is of an approved type complying with BS(EN) 1177 and is in 
sound condition

· check safety surface extends up to at least 1.50 metres and up to at least 1.75 metres 
for higher equipment, beyond the perimeter of the equipment

External Walls
Check for:

· cracks through walls

· cracked rendering

· rotten timber

· damp penetration

Gutters/Downpipes
Check for:

· blocked or overflowing gutters/downpipes

· cracked or split gutters/downpipes

· loose gutters/downpipes

Flat Roofs
Check for:

· bubbling, blistering or tearing

· leaks

· water collecting

· adequate drainage

Fuel Tanks
· is the fuel tank in sound condition – free of leaks and corrosion?

· are stop taps functioning correctly?

· is the tank adequately supported?

· does the bund have a cubic capacity 110% of that of the tank?

· is the bund wall in sound condition?

· is the tank securely fenced off?

Grounds Maintenance Equipment
· is it securely stored?

· is it properly and regularly maintained with records kept?

· is it used only for the purpose for which it was designed?

· are staff adequately instructed in its use?

· is fuel stored in small quantities in approved secure containers?

· is it appropriately signed?

Refuse Storage Areas (Outside the building)
· are refuse skips chained sufficiently away from the building to prevent abuse by 
vandals?


· is a system in place to ensure bins are re-chained after refuse collection?

· is refuse adequately contained to prevent access of birds and animals?

· is there excessive smell?

· are there excessive flies?

· is there evidence of access by rodents or birds?

· is there rotting decaying material?

· is there bursting or damaged rubbish bags?

· is there dangerous materials or articles open to abuse by pupils or vandals?

Greenhouse
· is it sited in an area where they are not vulnerable to vandals?

· is it structurally sound?

· is it fitted with safe glazing or safety film?

· is it locked when not in use?

Environmental Areas/Ponds
· is the area adequately fenced off?

· is there a lockable gate?

· are the edges of pond clearly visible?

· is the pond no deeper than 700mm at deepest point?

· check for excessive algal growth in water

· is the pond reasonably weed free?

· check for known hazardous plants

· is grass and other vegetation under reasonable control?

· are warning signs indicating the presence of unfenced water displayed?

· are signs present to indicate that the area is for use only under supervision?

Swimming Pools
· is pool securely fenced off (outdoor pools only) to minimise risk of unauthorised access?

· is there a lockable gate to the pool area?

· are the pool and its surroundings in good decorative order?

· is pool surround level, free of tripping hazards and adequately drained?

· are rescue poles available?

· are depth signs clearly displayed by the pool?

· is pool depth profile clearly displayed if depth changes suddenly?

· is water quality good (bottom of pool must be clearly visible at all times)?

· is water conditioning plant regularly serviced and functioning correctly?

· are water treatment chemicals stored securely and appropriately?

· are chemicals that react together stored well apart?

· are COSHH assessments available for the chemicals used?

· is personal protective equipment (gloves, goggles, aprons etc) available and properly 
stored and maintained

· are adequate emergency procedures in place?

· is an adequately stocked first aid box available?

· are regular tests made of the water condition and are records kept?
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