Create a Menu with Command Buttons
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· In the database window select the Forms tab and click New
· In the New Form dialog box, Choose Design View and leave the list box at the bottom of the window blank, since this form will not be linked to a table or query. Click OK
A new blank form should open in Design View.

· Enlarge the window slightly and drag the corner of the form so that it fills the window.

· If the toolbox is not visible, select Toolbox from the View Menu

· Click the Label tool and drag a box at the top of the form. Type the name of the menu (eg Theme Park) in the box

· Click the Select Objects to select the box and change the font and type and size as specified in your design

· Now click the Command button tool on the toolbox and place it on the form.

· In the Command Button Wizard dialog box click Cancel as you will assign a macro to this button later.

· Use the label tool to type a label (eg Add New Booking) next to the button, and adjust the font and type size.

· Press Ctrl-C to copy the button and its label and paste as many buttons as you require for your menu by pressing Ctrl-V each time. Move the buttons to the positions where you require them to be.

· Edit the text on the extra labels so that they have the appropriate titles (eg Add New Customer Details) and delete the text on the buttons.

Your new menu will have record selectors, Navigation Buttons, Min, Max Buttons and Scroll bars. These can be removed as follows.

· Return to design view and click the square at the interception of the ruler lines (top left hand corner of the form). This brings up the form’s properties sheet.

· Click the Format tab on the the Property sheet and set Scroll bars to Neither, record Selectors and Navigation buttons to No, MinMax Buttons to None and Dividing Lines to No
· Switch to Form view to see your new Menu. If it is not exactly what you want, return to Design view and customise it. (You may like to add some graphics using the appropriate tool)

· Save the form using an appropriate name (eg Theme Park) and close it.

To create a macro to maximise the menu when the Theme Park database is opened.

· In the database window select the Macros tab and click New
· The macro window should appear. To add an action click the drop-down arrow on the first line under Action and select an action.

· Scroll down the action list and select Maximise. You can put anything useful that you like in the Comment column.

· Save the macro as mcrMaximise and close the macro window.

· From the database window open the form that you have just created and open the properties sheet as described above.

· Click the Event tab at the top of the Properties sheet and click the On Open property.

· Click the down arrow to see a list of macros that we could attach to this event. There is only one – mcrMaximise. Click this to select it.

· Switch to Form view to see the new form that you have created. The macro should run automatically.
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