Handout 1

Setting up a Relational Database

Open Microsoft Access 

Create a Blank Daatabase and call it ‘Theme Park’

Choose ‘Create a Database in Design View’
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Complete Design View as Follows and save as Events Table
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Complete Design View as Follows and save as Bookings Table
Creating a Primary Key – this is a unique number,it allows a computer to search for information quickly. Consider it like a membership number to belong to a club. Only you have that number and if the club needs to find your details quickly they use this number instead of having to look through all those people with the same surname as you to find your details.

The event code is the Primary Key for the Events table and the Booking Num is the Primary Key for the Booking Table.

You should have a key symbol next to these in your design view.
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Your Database should now look like this.
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Linking the tables together

Choose Tools and Relationships
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ADD each of the tables and close the box.
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Choose the Event Code in the Events Table and drag  over to the Event Code in the Bookings Table. You should have a message as shown below and choose Create. 
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You should then have created a line which links the two tables together.
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