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	Course title
	RISK ASSESSMENT WORKSHOPS

Half Day Course 


	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	Headteachers, Safety Coordinators, Senior Managers, Supervisors and any other employees that are involved in the risk assessment process within your establishment.



	Aims and objectives
	To provide delegates with an appreciation and understanding of the key elements of the risk assessment process and how to put this into practice within your workplace.  

· To have an understanding of hazards and risks.

· Understanding the different types of risk assessments.

· Be able to complete the five steps to risk assessment and complete a suitable and sufficient assessment.

· To implement appropriate control measures to reduce the risks to acceptable   levels..

· Record findings of the risk assessment.



	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	Half day


	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	SAFE AND CORRECT USE OF LADDERS



	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	This course is suitable for Line Managers who have a responsibility to employees who may be required to use ladders and all employees who may be required, as part of their job, to use ladders.



	Aims and objectives
	The course addresses all the essential aspects of ladder safety with tips drawn from a wide range of industries and variations of common ladder usage.  Contrary to popular belief, ladder accidents don’t just occur in the construction industry, they all too frequently occur in activities such as window cleaning and maintenance activities and in many other working situations.  In fact, staff are just as likely to experience a ladder accident at work even if they only occasionally use a ladder in their job, than if they use one every day.

The training session covers a wide range of ladder safety topics including:

· Relevant Legislation

· Types of ladders available eg. Single section, extension and step ladders

· Classes of ladders and weight limits

· Risk Assessment of the task

· Ladder preparation before use

· Ladder inspection and tagging

· Common ladder accessories

· Carrying, erecting and lowering ladders

· Climbing a ladder

· Correct storage of ladders



	Programme / course details
	If you require additional bespoke health and safety training or you require further information on the training listed, please contact the Children & Young people’s Department’s Health & Safety Section on 015r1 666 4693

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	

	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	MOVING AND HANDLING INANIMATE OBJECTS

(Manual Handling) 2 hour Course



	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	This course is suitable for all employees.



	Aims and objectives
	To give delegates an understanding of basic manual handling, by ensuring delegates have a basic knowledge of the legislation governing manual handling activities, facts and figures related to back injuries, injury avoidance, a basic understanding the anatomy of the back and some practical exercises.

· At the end of the session delegates will be able to 

· Define manual handling

· Identify types and sites of injury due to manual handling

· List the five factors which increase the risk of injury

· Demonstrate the safer lifting technique



	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	2 hours


	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	HEALTH AND SAFETY AWARENESS REFRESHER COURSE

ONE DAY



	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	Caretakers, Cleaners-in-Charge, Janitors, Porters, Handy Person



	Aims and objectives
	To provide an update of health and safety legislation, HSE guidance and CYPD Policy & Guidance Documents.

· To ensure Caretakers/Porters/Janitors are aware of actions to be taken to ensure compliance with relevant changes and ensure highest standards of health and safety are maintained.

· To be able to demonstrate competence in health and safety when carrying out daily activities.


	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	1 Day


	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	GENERAL HEALTH AND SAFETY AWARENESS

TWO DAY COURSE

	Curriculum Area
	 

	Course Reference
	

	Target group / entry guidelines
	Caretakers, Cleaners-in-Charge, Janitors, Porters, Handy Person

It is a requirement of the CYPD that all new appointees attend the two day course within their first year of employment.  Thereafter, staff are required to attend a one day refresher course every two years.



	Aims and objectives
	This course is designed to provide delegates with an appreciation and understanding of Health and Safety legislation and duties, how this is put into practice and the impact it has on us as individuals whilst at work.  

· To provide basic guidance on health and safety legislation, HSE guidance and CYPD Policy & Guidance Documents.

· To identify the potential hazards associated with their workplace and their job activities.

· Provide practical guidance on implementation of appropriate control measures to reduce the potential risk of injury/damage and ensure that the highest standards are maintained at all times.

· To ensure Caretakers/Porters/Janitors are aware of actions to be taken to ensure compliance with relevant changes and ensure highest standards of health and safety are maintained.

To have an understanding of their roles and responsibilities in respect of managing health and safety in the workplace.

	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	2 Days


	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	FIRE SAFETY AWARENESS HALF DAY WORKSHOP



	Curriculum Area
	 

	Course Reference
	

	Target group / entry guidelines
	All new employees, redeployed/transferred employees, supervisors and managers.



	Aims and objectives
	To ensure that delegates understand how fires start and what to do in an emergency situation with regard to fighting fire and evacuating safely from the affected area.

At the end of the session delegates will

· Be able to understand the three elements needed to create a fire

· Understand the legal duties which are placed upon the employer and employee

· Recognise the risks within the workplace and home

· Understand and be able to practice basic fire precaution control measures

· Be fully conversant with the organisation/department’s fire procedures

· Understand the need to maintain ready access to fire exits and routes

· Know the quickest evacuation route from their respective areas

· Be able to identify the various types of fire extinguishers used in their departments

· Understand the toxic nature of smoke in confined situations



	Programme / course details
	

	Venue
	PEC



	Dates and times
	Date:


	Time:

	Duration
	3 Hours



	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH AWARENESS COURSE – HALF DAY WORKSHOP


	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	This course is aimed at those who use hazardous substances, supervisors and their managers



	Aims and objectives
	To ensure delegates gain an appreciation of the nature of hazardous substances and understand their responsibilities under legislation.  At the end of the workshop, delegates will be able to understand:
· The fundamental principles of COSHH

· The potential effects of the substances which are in use

· The likely routes of entry into the body of substances hazardous to health

· The use of risk assessments, monitoring and health surveillance

· The risk of exposure to substances hazardous to health

· The principles of control measures

· The reasons behind the requirement to report faults/breakdowns in control measures and to report such faults promptly
· How to use the appropriate emergency procedures


	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	Half day


	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	INTRODUCTION TO HEALTH AND SAFETY FOR SUPPORT STAFF



	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	Support Staff, Supervisors and their Managers 



	Aims and objectives
	To provide delegates with information on their duties and responsibilities to ensure the health, safety and welfare of themselves and others who may be affected by their actions.  To assist their management team to comply with relevant health and safety legislation, LA Policy and Guidance and best practices.

On completion of the session, delegates will have adequate information to ensure:

· The health, safety and welfare of themselves and their charges

· Suitable and sufficient risk assessments are carried out

· Employers’ and Employees’ responsibilities

· How to reduce risks

· Where to obtain relevant health and safety information



	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	2 Hours



	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




	Course title
	MANAGING HEALTH AND SAFETY IN SCHOOLS, CHILDCARE SETTINGS AND DEPARTMENTS

ONE DAY WORKSHOP

	Curriculum Area
	

	Course Reference
	

	Target group / entry guidelines
	This course is suitable for Senior Managers and those with line management responsibility who are required to manage people safely and effectively. 



	Aims and objectives
	It provides delegates with an understanding of the importance of health and safety in the management of day to day activities and the manager’s impact on staff and organisational culture.

· Health and safety as a line management function;

· The financial implications of occupational accidents and ill-health;

· Main legislative requirements including penalties;

· Statutory document requirements;

· Root causes of accidents;

· Non-prescriptive approach to H&S based on risk assessments;

· Principals of risk assessment and,

· The need to constantly manage H&S.



	Programme / course details
	

	Venue
	

	Dates and times
	Date:


	Time:

	Duration
	1 Day


	Maximum number of places
	

	Qualification and accreditation information
	

	To book a place on this training
	

	For further information, please contact
	Jayne Pickering  346 6581




SUPPORT STAFF DIRECTORY


