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SPECIAL EDUCATIONAL NEEDS

PROCEDURES FOR CHILDREN WITH STATEMENTS

INTRODUCTION 

This section deals with Annual Reviews and Transition Plans.  It should be read in conjunction with Chapter 9 of the SEN Code of Practice and the SEN Toolkit. 

Statements
Statements are legal documents.  They must be kept in a secure place and disclosed only under specific conditions.  These conditions are set out below:

to persons to whom it should be disclosed in (the child’s) educational interests;

for the purposes of an appeal to an Independent Tribunal;

to the Secretary of State if a complaint is made to him/her;

for educational research but with safeguards over publication;

on the orders of a court or for the purpose of criminal proceedings;

for the purpose of the Ombudsman investigating possible maladministration;

to a Social Services Department if a child is disabled and is at or near the age when he or she is due to leave school (Disabled Persons (Services, Consultation and Representation) Act, 1986);

to a Social Services Department in order to safeguard and promote the welfare of the child (Children Act, 1989);

to another Education Authority if a pupil moves to another area.

to OFSTED Inspection Teams;

HMCI, Connexions, Youth Offending Institutions.

All the teachers and support staff who teach, support or who are likely to teach a child should have read the Statement together with reports contained in the appendices.

A Statement will include all of the child’s special educational needs and must specify the special educational provision that should be made for each and every one of those needs, even if some of the provision is to be made by the school.

Part 1 of the Statement gives the child’s brief particulars.

Part 2 describes the child and outlines all the child’s special needs, that is, the difficulties which the child experiences in his or her education.

Part 3 is divided into three sub sections :

(i)
the objectives for the child’s education;

(ii) the provision that will be made to achieve those objectives;

(iii) the arrangements for monitoring the provision.

Part 4 specifies the type of school and the name of the school which is appropriate for the child, but this part is not completed until the parent has had an opportunity to consider what is proposed to be written in Parts 2 and 3 and has been able to express a preference for the school which they wish their child to attend.

Part 5 describes any non-educational needs which the child has and Part 6 the non-educational provision, which might, for example, be made by the Health Authority or Social Services Department.

The Local Education Authority has a duty to maintain a Statement once it has been made.  The school named in the Statement has a duty to admit the child and educate him/her in accordance with the requirements of the Statement.

INDIVIDUAL EDUCATION PLANS (IEPs) AND INDIVIDUAL BEHAVIOUR PLANS (IBPs)

Guidance on IEPs/IBPs is available on the Wirral Learning Grid and in this Handbook.  An IEP/IBP has to be written for all children with a Statement and all the child’s teachers and support staff should be aware of its content. The child and his/her parent should be consulted as part of the process of drafting the IEP/IBP.  The IEP/IBP should be in 4 parts:

· targets and strategies: to meet the objectives in the Statement;

· school review (outcomes) together with other contributions, e.g. parents’ comments;

· summary of progress; 

· recommendations for next IEP/IBP.

ANNUAL REVIEWS
The Authority will remind schools before the beginning of each term of the children whose Annual Reviews need to be convened in that term.  The Authority will also inform the Wirral Services for Child Health and the Social Services Department of the children whose reviews will be undertaken.

The Purpose of the Review

It is a requirement that Statements should be reviewed.  The purpose of the Review is to monitor whether the provision prescribed in the Statement is meeting the pupil’s special educational needs and whether the Statement remains appropriate.  The most effective way of fulfilling this purpose is through an evaluation of the IEP. (para 9.7).

The Time

Reviews should be carried out at least annually.  This is not to say that a Review cannot be conducted at more frequent intervals at the discretion of the school or at the request of the parents, provided this is reasonable, or at the direction of the Authority.

For children under statutory school age consideration should be given to six monthly reviews of the Statement.

The Authority has established a common schedule for Annual Reviews which will ensure that information relevant to planning for a pupil’s future will be available at the right time and will help to spread the workload.  At the beginning of each term, the Authority will send to schools a list of the pupils with Statements with a request that the Annual Review be conducted at the appropriate time.  

The School Process

(a)
The starting point for the Annual Review is the current Statement and the Individual Education Plan/Individual Behaviour Plan (Section 1).  The Review may, but need not necessarily, coincide with the preparation of the school report on the child’s progress.  Although each process may inform the other, they have separate purposes and should not be confused.

(b) One month before the Review date (see schedule) the school should complete the School Review (Section 2).  This should be sent to the parents together with an invitation to the School Review meeting and a copy of the Parent’s Contribution form.  If the parents have a Named Person, this person should also be sent a copy of the Review and have the opportunity to attend the Review meeting with the parents.  Other persons who know of the child’s needs, e.g. a medical officer or social worker, may also be invited to contribute to the Review at this time. Schools should also seek the views of the child if this is possible and give them the opportunity to attend.  The nature of the contribution will depend upon the child’s level of understanding but every effort must be made to encourage the child to contribute particularly when targets are agreed for the new IEP/IBP.  A date should be set for the return of the contributions.

(c)
Two weeks before the Review meeting, Sections 1 and 2 and all the written contributions received by the school, should be circulated to those who are attending the meeting.  The Headteacher should invite the parent or carer, teacher, SENCO and the Authority; representatives from Health and Social Services should be invited if appropriate.  For Year 9 pupils the Connexions Service must attend the review meeting (see Transition Plans).  Parents should be told that they can bring a friend, relative or adviser to the meeting.

(d) The Review meeting should be held in school and chaired by the Headteacher or a teacher nominated by him/her. A teacher who knows the child well should also be present.  At the meeting there should be discussion of all the contributions received and at the end Sections 3 and 4 of the Review document should be completed.  Section 3 summarizes the Review and Section 4 contains the recommendations for the next IEP/IBP.

(e) The Annual Review document should be sent to the Special Education Section in the Education and Cultural Services Department.  One copy of the Review with the original copies of the written contributions should be held in the pupil’s school file.  A second copy should be given to the child’s parent.  All those involved in the review process should have access to a copy.

(f)
The school copy of the Annual Review should be made available to the child’s teacher for the following period so that a new IEP/IBP can be prepared.

Public Examination Results

At the end of each Key Stage, schools will be asked to send the results of National Curriculum assessments for each child with a Statement to the Authority.  Secondary schools should also send the results of GCSE (and equivalent) and ‘A’ Level or GNVQ Level 2 results to the Authority.

Looked After Children

Where children are looked after by the Local Authority or are ‘in need’, consideration should be given to holding the Annual Review of the Statement and the Social Services Review at the same time.

Particular care must be taken to involve foster carers, social workers or residential care staff for the Review of a looked after child.  The LACES Team should also be notified of the date of the Review (paras 9.25 – 9.27).

Children being educated in non maintained schools and schools maintained by other Education Authorities

For children educated in these schools the Annual Review will be convened by the school.   A representative of the Authority should attend every Annual Review; this may be an Educational Psychologist, another member of the Special Education Support Service, a Named Officer or a member of the LACES Team.

Children being educated otherwise than at school

The Authority may arrange for some or all of a child’s special educational provision to be made otherwise than at school.  Such arrangements may include a placement at Wirral Hospitals’ School, the Pupil Access Support Service (a PRU) or home education. If the child is being educated in the Hospitals’ School or PASS, the Head will conduct the Review; if the child is being educated at home the Authority will convene the Annual Review meeting (paras 9.36 – 9.38)

THE RESPONSIBILITY OF THE AUTHORITY

The Review document will be considered by the Authority which may decide :

· to maintain the Statement unchanged;

· to revise the Statement;

· to obtain further advice on the pupil’s needs and provision;

· to propose to cease to maintain the Statement.

Making a Change in a Statement

The Authority may make a change in a pupil’s Statement either through revision or reassessment.  A revision will be used when changes can confidently be made on the basis of the information available through, normally, the Annual Review.  More substantial changes to a Statement will normally be made as the result of a reassessment which has been initiated following an Annual Review.

Revision of a Statement

Changes to a Statement can be made in the light of the most recent Annual Review.  It is helpful, but not essential, to have a recent report from an Educational Psychologist, Medical Officer or any other agency which submitted advice towards the original Statement.

An amendment notice will be drafted and sent to the parents who have up to 15 days to comment (Letter SEN 23). The Authority will consider representations made by the parents and then issue a final Statement, amended if necessary (Letter SEN 24). Parents have the usual rights to appeal against the Statement to the Special Educational Needs Tribunal.  

Reassessment

A reassessment will normally be initiated as a result of advice given in the Annual Review but may be requested at any time by the parent or any of the professional agencies which contributed to the original assessment.  A request should be made in writing to the Authority and should be accompanied by all the supporting evidence including school documentation, recent IEP’s/IBP’s and additional professional advice.  The request will be considered by reference to the Authority’s SEN criteria.

If the Authority considers that a re-assessment should take place, the parent will be informed of the procedure and invited to contribute. (Letter SEN 21)

The parent may object to the re-assessment and the Authority will decide at the end of a 29 day period whether or not to proceed with the re-assessment. (Letter SEN 22)

If the re-assessment is initiated, the parent will be informed and the re-assessment will proceed in accordance with the normal timescale.

If the parent asks for a reassessment and the Authority agrees, letter SEN 21/22 is sent.

If the re-assessment leads to a conclusion that the Statement should be changed, the parent will be sent a new proposed Statement.  The parent has the opportunity to comment and at the end of 15 days, the Authority will either confirm the new Statement, amend the Statement or decide not to maintain a Statement.

Parents have the right to appeal to the Special Educational Needs & Disability Tribunal if they disagree with the Authority’s decision.

(Paras 8.125 – 8.133)

Model letters are included with the letters in the section on statutory assessments.

Ceasing to Maintain a Statement

Following an Annual Review or a reassessment, the Authority may decide that the child’s needs no longer warrant a Statement.  The Authority may then propose to the parents that it ceases to maintain the Statement (Letter SEN 33S).  The parents have 15 days in which to object to the proposal.  If the Authority then decides to proceed, letter SEN 34S is sent.  (Paras 8.117 – 8.124)

Transfer to Secondary School

Advance planning is essential.  Consideration of transfer from primary to secondary education will begin with the Year 5 Annual Review where a provisional recommendation should be made.  The Authority will carefully consider all Year 5 Annual Reviews and decide whether a full statutory reassessment is required.  Alternatively arrangements will be made for specialist advice to be provided as part of an interim review in the Autumn Term. The Authority will use the Year 5 Annual Reviews and any additional information provided in the Autumn Term to reach a conclusion about the type of secondary school that will be appropriate for the child. The Authority has to decide by 15th February of the year of transfer whether to continue to maintain the Statement and revise/update it; or whether to propose to cease to maintain it. 




ANNUAL REVIEW SUMMARY

Annual Review Documentation

Section One
-
Child’s details with copy of IEP/IBP

Section Two
-
School Review with evaluation of IEP/IBP and measured progress at review date

Section Three
-
Summary of Annual Review Meeting

Section Four
-
Recommendations for next IEP

Timetable for Annual Review

IEP written
-
Start of period

Sections 1 & 2
)

sent to parents and to the Authority
)

 with Parent Contribution Form.
)
Review Meeting date minus 28 days

Child and other persons invited to 
)

submit contributions and to attend
)

Review Meeting
)

Written reports circulated to 
)
Review Meeting date minus 14 days

those attending Review meeting
)


Sections 3 and 4 completed
)
Review Meeting
Annual Review sent to the  parent, 
)
Review Meeting plus 10 days

the Authority and other relevant 
)

persons 
)


Schedule for Annual Review Meetings

Year Group
Annual Review to be sent to Education Department before end of:

Early Years Settings


March

)
This should be the






)
date of one of the

Foundation 2


June

)
Reviews

Year 1


June

Year 2


February

Year 3


February

Year 4


July

Year 5


May

Year 6

   July
(if interim review is required, by December of Year 6)

Year 7


May

Year 8


June

Year 9
Transition Plans


July

Year 10


June

Year 11


May

Year 12


July

Year 13


July
The public examination results of pupils in Years 2, 6, 9, 11, 12 and 13/14 should be sent to the Authority in September.

To
MODEL LETTER TO PARENTS IN 

CONNECTION WITH THE ANNUAL REVIEW









Date

My ref

Tel


Dear_________________


NAME OF PUPIL; REVIEW OF STATEMENT


I am writing to you about the arrangements for the Review of (Name’s) Statement. We shall be holding a meeting to conduct the Review on _____________________ at ________________________.  The meeting will be held at the school and I very much hope that you will be able to come.  If the date or time are inconvenient, please contact_________________________to rearrange it.

The following people have been invited to contribute to the Review and to the meeting as well, although not all may be able to attend:

If you would like to bring a friend or Independent Parental Supporter with you, you may do so.

Earlier this year I gave you a copy of (Name’s) Individual Education Plan.  I am sending you with this letter a copy of the school review of (Name’s) progress.  I hope that you will find it helpful.  Please bring it with you to the meeting.

I also enclose a form on which you can give your views on (Name’s) progress.  Please complete it and return it to me within 14 days.  I shall make sure that everyone who is at the meeting has a copy of your report as well as of the other reports which I receive.

I look forward to seeing you on_________________________________________.

Yours sincerely,

Headteacher

REVIEW OF STATEMENT OF SPECIAL EDUCATIONAL NEEDS 

PARENT’S CONTRIBUTION

CHILD’S NAME:____________________________________CLASS; _________

This page is for parents to record their comments on their child’s progress.  Parents are asked to complete it once they have read the school review.  It is helpful if parents can record positive aspects of their child’s development as well as any concerns that they may have.

Have there been any significant changes in your child’s life over the past year?

Is there anyone else you would like the school to contact for more information?

Are there any particular points you would like to discuss at the review meeting?

SIGNED: ______________________________________DATE; ---------------------

Please return to_____________________________________at the school

Within 14 days.

ANNUAL REVIEW OF STATEMENT OF SPECIAL EDUCATIONAL NEEDS

THE REVIEW WILL BE HELD ON      ________________________________  (DATE)
SECTION 1

NAME OF PUPIL:

________________________________________

DOB:
______________________
YEAR GROUP:
_____________

NAME OF SCHOOL:
_____________________________________________

DATE OF CURRENT STATEMENT
___________________________________

DATE OF CURRENT IEP (to be attached)
_____________________________

NAMES OF PERSONS INVITED TO CONTRIBUTE TO REVIEW:

(i)
Parents:
___________________________________________________

(ii)


___________________________________________________

(iii)


___________________________________________________

(iv)


___________________________________________________

(v)


___________________________________________________


It is essential to invite the parents and child to contribute to the review



SECTION 2 – SCHOOL REPORT
(A)
EVALUATION OF PROGRESS WITH RESPECT TO EACH IEP/IBP TARGET


Please complete outcome section on IEP format and attach it to this form Measured data should be given alongside the child’s chronological age.

(B)
EDUCATIONAL ASSESSMENTS:

(Most recent SATs and National Curriculum levels, including P scales where appropriate).

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

(C)
PUPIL’S ATTENDANCE RECORD:


% attendance

(

% authorised absence
(

% unauthorised absence
(

COMMENT

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

(D) ADDITIONAL INFORMATION: e.g., PIPS, High Frequency Words or Phonics record,

Health Care Plan.

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

SECTION 3- SUMMARY OF ANNUAL REVIEW MEETING

DATE OF MEETING: ____________
          SCHOOL:  _________________________

CHILD’S NAME:
__________________
YEAR GROUP:
_______________

Persons Attending Review Meeting

Name
Designation


Written advice received from

Name​
Designation



Parent’s view about progress and appropriateness of special provision.

Pupil’s view.

Other views.

SUMMARY OF OUTCOMES OF MEETING

(i)
Does the Statement remain appropriate?  YES/NO.  If no, please comment below.

(ii) 
Have the child’s needs as described in Part 2 of the Statement changed significantly ?  YES/NO.  If yest please explain how (it may be easier to send a copy of the existing Statement with suggested amendments).  

(iii)
Do the objectives on the Statement (Part 3) remain relevant?  YES/NO.  If NO, please explain.

(iv)

Does the provision remain appropriate?  YES/NO.  If No, comment below.

(v)
If this is a Year 5 Annual Review, please comment upon likely needs at secondary school.

(vi)
If next review is Transition Plan Review, please indicate who should be invited to contribute in addition to the pupil, parents and the Connexions Service.

(vii)
Any other comments.


SECTION 4

Recommendations for targets for new IEP/IBP as agreed at the review meeting.


Signed:   ___________________  Position:   ________________
Date:   ____________


Please return completed form to the Special Education Section.

One copy should be retained in school or passed with the child’s record to the child’s next school if appropriate and one copy should be given to the child’s parents.   


Copies should be available on request to those participating in the review.

SPECIAL EDUCATIONAL NEEDS

TRANSITION PLANS

INTRODUCTION

The Annual Review in Year 9 and any subsequent Annual Reviews must include writing and subsequently reviewing a Transition Plan.  The aim of this Annual Review is to:- 

· Review the Statement


· Draw up (and subsequently review) the Transition Plan

The Transition Plan should draw together information from a range of individuals within and beyond the school in order to plan coherently with the young person for their transition to adult life (para 9.51).

The Annual Review of the Statement held in Year 9 should involve the agencies that may play a major role in the young person’s life during the post school years and must involve the Connexions Service.  The responsibility for conducting the Review and drawing up the Transition Plan rests with the Headteacher of the pupil’s school.  If the pupil is being educated at home by the parent, the Authority will conduct the Review and draw up the Plan.

The Annual Review of the Statement must consider all the same issues as at all other reviews; in other words it should review the child’s progress over the past year against the objectives in the Statement. The normal Annual Review documentation should be attached to the Transition Plan documentation.

The Headteacher together with the Connexions Service should facilitate the transfer of relevant information to ensure that young people receive any necessary specialist help or support during their continuing education and vocational or occupational training after leaving school.  For young people with specific disabilities, the role of the Social Services Department will be of particular importance since it has specific duties with respect to adults with disabilities.

INFORMING THE CONNEXIONS SERVICE AND SOCIAL SERVICES DEPARTMENT

By 15th August each year the LEA will send a list to the Connexions Service and the Social Services Department of all the children in Year 9 with Statements.  The list will include the child’s date of birth, address and school; if the child is not on a school roll and is being educated at home by their parents, that should be explained.

As soon as practical at the beginning of the academic year, each school should send to the Connexions Service and the Social Services Department a schedule of the Transition Plan meetings for the year.  This will enable Personal Advisers and Social Workers, if appropriate, to plan their attendance.

With the list sent to the Social Services Department will be sent a request made under the Disabled Persons (Services, Consultation and Representation) Act, 1986.  This is a request as to whether a young person with a Statement is disabled and may require services from the local authority after leaving school (para 9.58).  A model letter is attached.

THE TRANSITION PLAN MEETING

Who should attend?
The Headteacher must invite the following people to take part in the Annual Review/Transition Plan meeting in Year 9:

· The child’s parents, or, if the child is looked after by the Local Authority, the child’s social worker, the residential care worker or foster parents, as appropriate.


· A relevant teacher, which may be the child’s class teacher or form/year tutor, the SENCO, or some other person responsible for the provision of education for the child, the choice resting with the Headteacher.


· A representative of the Authority, usually the pupil’s Named Officer.


· A Connexions Personal Adviser.

· A representative of the Social Services Department.


· Any person whom the Authority specifies.

· Any person whom the Headteacher considers appropriate.

It is good practice to expect the pupil to attend the Review.  Young people should be encouraged to participate fully in the Annual Review and Transition Plan process (para 9.55).

Depending on the pupil’s needs and their particular circumstances the Headteacher should invite:

· An Educational Psychologist


· Health Service professionals


It is particularly important that health service staff are aware of the Annual Review procedures and are invited to the Annual Review meeting where it is appropriate.

The Connexions Service must attend the reviews for Year 9 and final year pupils. They will assist the young person and their parents to identify the most appropriate post 16 provision, provide counselling and support (para 9.56).

The Organization of the Meeting

The following steps provide a framework for organising the Transition Plan meetings:

(a) Headteacher and SENCO agree provisional dates.

(b) The school informs the Connexions Service of the meeting dates for all pupils for the year.

(c) The school draws up list of participants who are notified one month before scheduled Annual Review/Transition Plan meeting.

(d) One month before the Review meeting:

· The school completes the School Advice (Form TP/1).

· The school asks the parent to complete a report (Form TP/2).

· Pupil completes a report (Form TP/3) under supervision of school.

· Other relevant agencies are asked for reports.

(e) All reports are sent out to those attending at least 2 weeks before the meeting.

(f) The school hosts the Annual Review/Transition Plan meeting and completes the Transition Plan (Form TP/4).

(g)
A copy of the Transition Plan should be sent to the parent, the Connexions Service and to the Authority.  If they have been involved in drawing up the Plan, a copy should also be sent to the Social Services Department and Wirral Services for Child Health.

Following up Transition Plans

The Transition Plan should be reviewed as part of the Annual Review process in Years 10 and 11 and beyond if the young person stays on at school post-16 and the Statement has not been ceased.  The school should convene these Reviews.

The Connexions Service is responsible for overseeing the delivery of the Transition Plan.  The pupil’s Personal Adviser should be invited to the Annual Review in Year 11 in order to make sure that the Transition Plan is still relevant and where appropriate, to update it  (para 9.62).

In the child’s final year at school, the Connexions Service has to undertake a Section 140 Assessment which confirms their post school plans and identifies any additional support required.  The school must invite the Personal Adviser to attend the final review meeting.  The Personal Adviser will seek the agreement of the young person and their parents/carers to pass on a copy of the most recent review and the Transition Plan/Section 140 Assessment Summary document to the Social Services Department and identified post school learning provider.  If the young person’s placement will be in a specialist college, the local Learning and Skills Council will need to see the Plan.  (para 9.63 – 9.64)

For children who are being looked after by the Local Authority, a Pathway Plan will be written.  For looked after children with a Statement, it is expected that the Pathway Plan will incorporate the Transition Plan  (para 9.68).

To
MODEL LETTER TO PARENTS IN CONNECTION


WITH TRANSITION PLAN





date


Dear______________________________


NAME OF PUPIL: TRANSITION PLAN

I am writing to you about the arrangements for planning for (Name’s) future at school and after he/she has left school.

You will know that every year a review is held of the progress that has been made by children who have a Statement of special educational needs.  This year the review will be combined with a plan for (Name’s) future.  This is called a Transition Plan as it plans for the transition from school to adult life.

The plan will be drawn up by us.  We will write a report on ________’s educational progress and plans.  You have the chance to contribute your ideas, and we will ask Connexions (the Careers Service) for advice.

(Name) will also be asked to contribute and other professionals may also be asked to contribute, e.g. a Medical Officer or the Social Services Department, if they have information which is relevant.

You are asked to contribute a written report and I enclose a form on which you can give your views.  When you have completed it please return it to______________________________ at the school.

A meeting will be held to discuss the plan and I very much hope that both you and (name) will be able to attend the meeting.  It has been scheduled for _________________________________at___________________at the school.

Before the meeting I will send you a copy of all the reports which I have received, so that you can consider all the issues that are likely to be raised.  The meeting will be quite informal and I hope that you will find the whole process helpful.  If you have any queries about it, please contact___________________________.

Yours sincerely,

Headteacher


LETTER TO DIRECTOR OF SOCIAL SERVICES


RE DISABLED PERSONS ACT

To
Director


Social Services

From
Headteacher


___________School

Date



DISABLED PERSONS (SERVICES CONSULTATION & PREPRESENTATION) ACT 1986

Please find attached for your attention a list of all the children in Year 9 with Statements whose Annual Review for the forthcoming academic year is to include the writing of a Transition Plan.

I should be grateful if you would please let me know whether any of the pupils listed is a disabled person under the Disabled Persons (Services, Consultation and Representation) Act 1986.  For each pupil I would be grateful if you would complete one of the attached pro-formas.

Many thanks for your cooperation with this matter.

To

Headteacher



___________________School

From

Director



Social Services

DISABLED PERSONS (SERVICES, CONSULTATION AND REPRESENTATION) ACT 1986

Name of pupil:
___________________________________________________________

D.O.B.

___________________________________________________________

ADDRESS:

___________________________________________________________

The above named pupil is/is not* a disabled person for the purposes of the Disabled Persons (Services, Consultation and Representation) Act 1986.

*please delete as appropriate
The Social Services Department will/will not be represented at the Transition Plan meeting.  The name of the person to whom papers should be sent  is______________________________

Signed: _____________________________________________Date: _______________

Position:____________________________________________

TRANSITION PLAN - SCHOOL ADVICE

Last Name:
First Name:

D.O.B:


School:

1.  Post 14 Curriculum Plan

Courses to be Undertaken
Specific Needs/Adaptations/Modifications

Mainstream Integration (if appropriate)




2. Community Awareness/Involvement

Through
Subject/Nature of Involvement
Specific Needs/

Adaptations/Modifications

Coursework





Placement




3. Personal/Social Development
Identified needs
How needs will be meet in school




4. Vocational Skills
Identified needs
How needs will be met in school




5. Use of Leisure/Recreational Facilities

6. Any Other Needs

7. Anticipated Post 16 Progression

8. Additional Information

Signed:
Form Tutor:
Date:

Signed:
Headteacher
Date:

EDUCATION ACT, 1996

PARENT’S ADVICE TOWARDS THE TRANSITION PLAN

CHILD’S NAME: ______________________DATE OF BIRTH: ____________

SCHOOL:
     _________________________________________________

1.
What is your son/daughter like now?


General Health - including his/her physical skills


Self-Help Skills

Communication Skills
e.g. level of speech, in conversation, on telephone

Outside Activities

Relationships with other pupils and adults - and behaviour at Home

2.
PLANNING FOR YOUR SON/DAUGHTER’S FUTURE


What are your views about your child’s progress at school?

Do you have any views about your son/daughter’s continuing education, training and/or employment?  You might wish to indicate your preferences in order of priority:

You can include here comments on personal, social, communication, and care needs,

Does your child need any support to develop personal and social skills for adult life?

We will be getting advice from the Headteacher of your child’s present school and a Personal Adviser.  We shall also ask the Social Services Department and a School Medical Officer if they have advice to offer.  Is there anyone else you would like the Authority to contact for more information?

Further information which would be helpful in planning for the future.

Are there any points which you would like to discuss at the Transition Plan Meeting.

SIGNED:
______________________________DATE:
________________________

Please return to the School.

TRANSITION PLAN

PUPIL REPORT

NAME






AGE 


DOB

ADDRESS:

SCHOOL:

This report is to give you the chance to tell us how you feel about school and what you would like to do when you leave.

· You do not have to answer the questions, but it will help us to find the right sort of help and support for you in the future.

· There are no right and wrong answers.

· If you are worried about not being able to answer the questions fully, you can ask someone to help you - a member of your family, a teacher, a learning support assistant or a friend.

· It would help us if you would put the name of the person who helped you at the bottom of your answers.

· If you want to add anything else, please write it at the bottom of the answer page.

Thank you for your help.


PROGRESS IN SCHOOL

1.
What lessons do you most enjoy in school?

2.
What do you think you have done well in, in school?

3.
What have you found hard to do in school?

4.
Have you been in any school clubs or teams?  What are they?

THE FUTURE

1.
What would you like to do when you leave school?

2.
What do you need to do, to do this job or go to this College or school?

3.
Who could help you to achieve this?

4.
Is there anyone else you could go to for help or advice?

5.
Would you like to have some extra help or support when you leave your school?


What kind of help would you like?

6.
Can you think of anything else you would like to ask or write, about what you would like to do in the future?

Signed:__________________________________Date:_________________ 

The name of the person who helped me to write this is:

____________________________________________

GUIDELINES FOR HELPERS

The aim of this report is to enable pupils to be involved and contribute to decisions about their education and needs.

To achieve this pupils need to feel at ease and comfortable carrying out the task, and consideration should be given to the location, where the questionnaire is to be completed.

Help may be required in:

explaining the report to the pupil

clarifying words or questions

help with spelling or writing

helping pupils express their thoughts and ideas

supporting and giving pupils the confidence to take part in their own assessment

The pupil needs to feel encouraged rather than coerced into responding to the questions.

SPECIAL EDUCATIONAL NEEDS

TRANSITION PLAN

FOR

__________________________________

___________________________ SCHOOL

The Transition plan meeting was held on 
____________________________

The meeting was attended by the following people:

Name





Designation
____________________________

_____________________________

____________________________

_____________________________

___________________________

_____________________________

___________________________

_____________________________

___________________________

_____________________________

___________________________

_____________________________

___________________________

_____________________________

SECTION A  REVIEW

REVIEW FOR THE PERIOD ________________TO __________________

Summary of progress towards meeting the special eductional needs identified in the Statement.

Does the Statement remain appropriate?

YES/NO

If no, in which respects does it need to be amended?

SECTION B TRANSITION PLAN

Summary of main elements of curriculum, 14-16

(i)
Academic

If special arrangements may have to be made for 16+ examinations, please indicate here.

(ii)
Personal and Social
(iii)
Vocational

(iv)
Health and Medical Issues

(v) Assess/Support Issues.

Possible options post - 16 (education/training/employment)

Careers Education and Guidance

The careers education and guidance needs and the provision to be made available is set out in the Careers Report Report attached as an Appendix.

Involvement of other agences (e.g. medical, Social Services)

Additional information

The following appendices are attached:

Parent’s report


(

School report


(
Student report


(

Connexions Annual

(







Review Report

Other (please specify)
__________________________________________

________________________________________________________________

________________________________________________________________

Signed: ________________________  (Headteacher)  Date: ______________
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